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AODMUHUCTPALIVA TOPOOJA METIOHA

XaHTbI-MaHCUIICKOTO aBTOHOMHOTO OKpyra - FOrpo1

IIOCTAHOBJ/IEHUE

1% OF 2044, N YEYS

06 YTBEPXIECHUH aJIMHUHHCTPAaTHBHOTO
perjiaMeHTa NpeAoCTaBICHUS] MYyHHUMIIAIbHON
yCJIyTH «CornacoBanue MPOBEICHUS
nepeycrpocrsa W (WIHM) IepernaHuPOBKH
IIOMEUIEHHUsS] B MHOTOKBaPTHPHOM JIOME»

B coorserctBun ¢ JKunummeiM komekcom Poccuiickoit ®enmepauuu, ¢enepaabHBIMU
sakoHaMd OT 06.10.2003 Nel31-®3 «O6 o6mHMX NOpPUHOMIAX OPraHU3alMH MECTHOTO
camoynpasiieHust B Poccuiickoi ®enepaumu», ot 27.07.2010 Ne210-®3 «O6 opranusamuu
NPEeIOCTABJIEHUs] TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI»:

1.YTBepANTE AMHUHHUCTPAaTHBHBIH PErIaMEHT NPENOCTABIEHUS] MYHHIMNAILHON YCIyrH
«CornacoBaHue NPOBENCHHS TEPEYCTPOHCTBA W (WIM) IIEPEIUIAHMPOBKM IOMEIIEHHS B
MHOTOKBaPTHPHOM JIOME», COTJIaCHO MPHJIOKEHHIO.

2.CyuTaTh yTPAaTUBLIMMH CHITY IOCTAHOBJICHHS aIMUHUCTPALMH FOpPOJIa:

or 05.12.2019 Ne2684 «O6 yTBepXHEHMHM AJMHHHCTPAaTHBHOTO  perjiaMeHTa
NPENOCTABJICHUS] MYHMUMNAIBHOW yciyrn «IIpuéM 3asBieHWit M BblIaya JOKYMEHTOB O
COrJIaCOBaHMH NEPEYCTPOUCTBA U (UJIH) NIEPEINIAHUPOBKH ITIOMELIEHHS] B MHOTOKBAPTHPHOM JIOMEY,

ot 03.04.2020 Ne673 «O BHECEHMH H3MEHEHHH B I0OCTAHOBJIEHHE aIMHHHUCTPAIlMH ropoja
or 05.12.2019 Ne2684 «O6 yTBepXkHeHHH AIMHHHCTPATHBHOTO pErjaMeHTa IIpeJOCTaBJICHHUS
MyHHIMNQIbHOH ycnyrn «lIpuém 3asBneHMii W BblIaya JIOKYMEHTOB O COIJIACOBaHHH
nepeycTpoiicTBa U (MJIM) NEPENIaHHPOBKY MOMEILIEHUS B MHOTOKBAPTHPHOM JIOMEY,

or 17.12.2020 Ne2559 «O BHeCEHMH H3MEHEHHH B IOCTAHOBJEHHE AIMHHHUCTPALHH
ot 05.12.2019 Ne2684 «O6 yTBepXkICHHH AIMHUHHCTPATHBHOTO pPErjaMeHTa IPENOCTaBICHHUS
MyHHLUNANIbHOH ycnyrd «llpuéM 3asBneHMit W Bblgaya JOKYMEHTOB O COIJIACOBAHHH
NepeyCTPoiCTBA U (HJIH) MEPENIAHHPOBKH [TOMEIIEHHS] B MHOTOKBAPTHPHOM JIOMEY,

17.06.2021 Nel377 «O BHeceHMH H3MEHEHHH B IIOCTAHOBJIEHHE AIMHHHUCTDALIUK
or 05.12.2019 Ne2684 «OG6 yTBepICHHH AJMHHHCTPATHBHOIO PErJIAaMEHTA IIPEeIOCTaBIICHHUS
MyHHUMNaNbHOM ycnyrd «lIpuéM 3asBneHuii W Bbgaya JOKYMEHTOB O COTJIACOBAaHHU
NepeycTpOMCTBA U (UIIH) NEPETIAHMPOBKU MOMEIEHHS! B MHOTOKBAPTUPHOM JIOME.

3.Hacrosee n0CTaHOBJIEHHE BCTYNAET B CHILY TI0CTIE €r0 OQHIIMANLHOTO ONyOIHKOBAHHS.

4.KOHTpOJIb 3a BBINOJIHEHHEM NOCTAHOBJIEHHS BO3JIOXKUTD HA 3aMECTUTEIS TJIaBbl FOPOJA.

I'naBa ropona O.A Jleiinexa




[Ipunoxenue
K IMOCTAHOBJICHUIO aJIMUHUCTPAIIHH rOpoJia

or« /S LF 2022 Ne FZ /57

AJIMUHUCTPATUBHBIN perjiaMmeHT
IPEeOCTaBICHUS MYHUIIUNIAIILHOW YCIIyTH
«CorynacoBanue NpOBEJACHUS NIEpEyCTPOMCTBA U (MIJIH) MEPEIIaHHPOBKH ITOMEIIIEHHS B
MHOTOKBapTHPHOM JIOME»

1.00111e nmosIoXeHus
IIpenmeT peryaupoBaHus AJIMUHUCTPATUBHOIO perjiaMeHTa

1.1.AIMUHUCTPaTUBHBIH  pErjaMeHT  MNpeJOCTaBICHHS  MYHHUIMIAILHON  YCIYIH
«CornacoBaHue IpPOBEACHHUS NEPEeyCTpoicTBA M (MJIM) MEPEeIUIaHHPOBKH IOMEIIEHHS B
MHOTOKBapTHPHOM  JI0OM€»  (Jlajee COOTBETCTBEHHO - aJIMMHHUCTPAaTHBHBIH  perjiaMeHT,
MYHHIIMIIAJIbHAS YCJIyra) yCTaHaBJIMBAET MOPSIOK U CTAHAAPT NMPEeOCTaBICHHS MYHHUIIUIIAILHOM
YCIIyTH.

AJIMUHHUCTPAaTUBHBIA PErJIaMEHT OIpeJeNiseT MOPSIOK, CPOKH H IOCJIEN0BATEIBHOCTD
BBINOJTHEHHS aIMHHUCTPATUBHBIX IMPOLIEAYp MO MNPEAOCTaBICHUIO MYHMIIMNAJILHOM YCIIyrH,
TpeOOBaHMs K TMOPAAKY HX BBINOJHEHHS, B TOM 4YHCJIE€ OCOOECHHOCTH BBINOJIHEHUS
AQJIMUHHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH (opme, a TakKe OCOOEHHOCTH BBIOJIHEHHUS
aJIMMHUCTPATHBHBIX  [pPOLEAYp B  MHOIOQYHKIMOHAIbHBIX  LEHTPax  MpeJ0CTaBJICHHS
IOCYJIapCTBEHHBIX W MYHHIUIAIBHBIX ycayr (nasee — MODIL]), ¢dopmbl koHTposs 3a
NPEeIOCTABJICHHEM MYHHUHUIIAIILHON YCIYTH, 10Cy1eOHbIH (BHECY1I€OHBII) MOPsI0K 00)KalOBaHHS
peLIeHHH U 1eHCTBHIH (Oe31eHCTBHI) opraHa, TOJDKHOCTHBIX JIMI[ OpraHa, paboTHUKOB M®I].

Kpyr 3asiButeneii

1.2.3asaBuTeNIeM Ha NpPEJOCTaBICHHE MYHMIMNAIBHOW YCIYIH SBISETCS COOCTBEHHHUK
NOMEUICHHSI B MHOIMOKBAPTHPHOM JIOME HJIM YTIOJHOMOYEHHOE UM JIHIIO (J1ajiee — 3asiBUTENIb).

OT MMeHHM 3asBHTENIs MOTYT BBICTYNaTh JIMIA, YIOJHOMOYEHHBIE JEHCTBOBATH B CHIIY
3aKOHA MJHM Ha OCHOBAHHMH JIOBEPEHHOCTH, OOPMIIEHHOM B COOTBETCTBUHU C 3aKOHOATEIHCTBOM
Poccwuiickoit ®enepauuu, 1ubo akTa YNOJHOMOUYEHHOrO Ha TO TOCYAAPCTBEHHOrO OpraHa HiM
OopraHa MECTHOT'O CaMOYIPaBJICHHUs (ajiee — IPe/ICTaBUTE b 3asBUTEIIS ).

TpeboBanus Kk nopsiiKy HHGOPMHPOBAHHS
O NPeJ0CTaBIEHUH MYHULIMIIATLHOM YCIyTH

1.3.MludpopMupoBanne 0  NOpsJKE  NPEAOCTABICHUS  MYHULMNAILHOH  yCIyru
OCYIIECTBJISICTCS

1)HenocpeACTBEHHO IpM JIMYHOM TIpHEME 3asiBUTEJs, NpPEACTaBMTENs 3asBUTENS B
YINOJHOMOYEHHOM OpraHe MECTHOIO CaMOYNpaBJIeHHs WJIH B MHOTOQYHKIHOHAIBHOM UEHTpPE
NPEIOCTABIICHUS TOCYITAPCTBECHHBIX M MYHMLHMNAIbHBIX YCHYT (Jajgee —MHOro()yHKIHOHAIBHBII
ueHTp, M®IJ);

2)no TenedpoHy B YNOJIHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBJIEHHs  HIIH
MHOTO(YHKIIHOHAJILHOM IIEHTPE;

3)npy NMCbMEHHOM OOpAIlEHHM 3asBUTENS, IPEICTABUTENS 3asBUTENS, B TOM 4YHCIe
MOCPEJICTBOM 3JIEKTPOHHOM MOUTHI, PaKCUMHIILHOM CBSI3H;

4)10Cpe/ICTBOM pa3MELLEHHs B OTKPBITOI H IOCTYNIHOM Gopme MHPOpMaIHK:

B (enepanbHOi  rocynapcTBeHHol  HHpOpMauMoHHOH cucTeme «Emumplii  mopran
rOCYyapCTBEHHbIX U MYHHIMNAIbHLIX ycnyr (¢yHkumit)y (https://www.gosuslugi.ru/) (nanee —



Enunbiid nopran, EINNY);

Ha PErHOHAJIBHOM IOpTaje TrOCYJAapCTBEHHBIX M MYHHLUMNAIBbHBIX yciayr (QyHKuuMi),
ABJISFOILErOCs TOCYAapCTBEeHHON HH(POpMallHOHHON cucTeMoi cyobekTa Poccuiickoit denepannu
(manee — PernoHayibHbIH nopran);

Ha OQUUHAIBHOM CcaiiTe YHNOJHOMOYEHHOIO OpraHa MECTHOIO CaMOyIpaBJIeHHs
(https://admmegion.ru);

5)NoCpeCTBOM  pa3MmelneHHss  WHpopMalMd  Ha  MHOOPMALMOHHBIX  CTEHJaX
YIOJHOMOYEHHOIO OpraHa MECTHOI'O CaMOYIPABJIEHUs HJIM MHOTO(QYHKIIHOHAJIBHOTO IIEHTPA.

1.3.1.MecToHaxox jieHue MHOro()yHKIIHOHAIBHOIO LIEHTpa B ropojie Meruose:

628684, XanTtbl-MaHcHiickuii aBTOHOMHBIH Okpyr — lOrpa, ropoa Mervon, npocrnexr
[ToGenwl, oM 7.

Tenedon/paxc 8 (34643) 3-47-74.

Tenepon llenTpa TesnepoHHOro OOCITYKHBaHUS (KOHCYJIbTUPOBAHHE IO BONPOCAM
peaocTaBieHusi MyHULMNanbHOH yciayrn) 8-800-101-0001 (3BoHOK ¢ ropozackoro Tenedona
OecnlaTHBIN).

Anpec opumansHoro caiita: https://mfc.admhmao.ru/.

Anpec snekrpornoit noutsbl: 004-0000@mfchmao.ru.

I'padux paborsl: nonenensHuk-nsTHua ¢ 08:00 po 20:00; cyb66ora ¢ 10:00 no 16:00;
BOCKPECEHbE — BBIXOJIHOH JIEHb.

1.3.2.MecToHax0X/I€HHE YIIOJIHOMOYEHHOTO OpraHa B ropojie Meruone:

628680, XaHTbl-MaHcuHiickuii aBTOHOMHBIH oOkpyr — lOrpa, ropoa Meruos, yinuua
Hedrsinukos, 1oM 8.

Tenedon: 8 (34643) 9-63-44.

I'papuk paGotel: moHenensHuK-nsTHHIA ¢ 09:00 mo 17:00; npuémHble IHH: BTOPHMK,
yetBepr ¢ 10:00 xo 12:00, ¢ 14:00 no 16:00; cy660Ta, BOCKpECEHbE — BHIXOJHBIE IHH.

1.4. UndhopMupoBaHHE OCYIIECTBIISETCS 110 BOIIPOCAM, KacaloUUMCs:

CIIOCOOOB TMOJAYM 3asBJICHHI O COIJacOBaHHHM IMPOBEJACHHUS IEPEyCTpOHCTBA W (WJIH)
neperUiaHiPOBKH NIOMEIIEHUs] B MHOTOKBAPTHPHOM JIOME;

nepeyHs JOKYMEHTOB, HEOOXOMMBIX JUISl IPEOCTABICHHS MyHHLUTIAIILHON YCIIyTH;

CIIPaBOYHO} HH(OPMAIMHK (MECTO HAXOXKACHHS, rpaduK paboThl, CIPaBOYHBIE TeIE(OHBI,
agpeca O(PUUMAIBHOrO cafTa M DJIEKTPOHHOH  IOYTHI  YMOJHOMOYEHHOr0  Oprasa,
00eCreuynBalonIero npeaoCcTaBiIeHHe MyYHHIMIIATBHOH YCIIyTH);

nepevyHss  HOPMATHBHBIX  IIPaBOBBIX  aKTOB,  PEryJHPYIOIIMX  NPEIOCTaBICHHE
MYHHIIHIIAILHON YCIIyTH;

nopsaka 10cyne6Horo (BHecy1e6HOro) 06xanoBaHus peICHHH U ACHCTBHH (6e3nericTBUS)
YIOJIHOMOYEHHOI'0 OPraHa, a TaKXe ero JOJDKHOCTHBIX JIMLl, MyHHIMIAIbHBIX CITy)KallnX;

NOPsIJIKa U CPOKOB TPEIOCTABIIEHHUs MYHHIUIIAIIBHON YCIIYTH]

Nopsi/Ika IOJYYCHUS CBEICHHH O XOJe PpacCMOTPEHHs 3asBICHHA M O pe3yibTaTax
Npe0CTaBICHUs] MyHHIMIIATbHON YCIIyTH.

[lonyyenre uH(OpMALMM IO BONPOCAM MPEJOCTABICHHUS YCIYTH OCYIIECTBIISACTCS
OecniaTHO.

1.5.I1pu ycTHOM OOpallieHHH 3asBUTENIs (JIMUHO MM O TeledoHy) JOJKHOCTHOE JIHIO
YIOJHOMOYEHHOIO oOpraHa, pabOTHHK MHOTOQYHKIHOHAILHOTO LEHTPa, OCYLIECTBIAIOMIHH
KOHCYJIbTHPOBAHHE, MOJIPOOHO ¥ B BEXIMBOH (KOPPEKTHOI) popme HHOPMUPYET 0OpaTHBLINXCS
110 MHTEPECYIOLIIUM BOIIpOCaM.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAuMHAThCA ¢ MHGOpPMALMH O HAaUMEHOBAHHWH
Oprasa, B KOTOpPbIi 00paThiICs 3asiBUTEIIb, (haMUIIMH, KIMEHH, OTYECTBA (I10CJICIHEE — ITPH HAJTUUYHH)
M JIOJDKHOCTH CIHELHAIMCTa, NpUHABLIEro TejieOHHbIH 3BOHOK. EciaM T0/DKHOCTHOE JIMIO
YIIOJTHOMOYEHHOT'0 OpraHa, pabOTHHK MHOTO(YHKIIMOHAILHOTO IIEHTPA HE MOXET CaMOCTOSTEILHO
NaTh OTBeT, Teied)OHHBIH 3BOHOK JOJDKeH ObITh IepeajpecoBaH (IEpEeBElCH) Ha Jpyroe
JIOJDKHOCTHOE JIMIO MITH %K€ 0OpaTHBIIEMYCS JIMILY J0JDKEH OBbITh COOOMIEH TeneOHHbIH HOMep, 110
KOTOPOMY MOYHO OyIeT MOJIy4HUTh HEOOXO0AUMYI0 HH(POPMALIHIO.
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Ecnu noaroroBka oTBeTa TpeOyeT NpOJA0HKUTEILHOTO BPEMEHH, OH TIpeJIIaraeT 3asiBUTEIIO
OJIMH M3 CJIEJIYIOIIUX BapHAHTOB JIAJIbHEHIIINX JICHCTBHI:

U3JIOXKHUTH oOpalieHne B MUCbMEHHOH (opme;

HA3HAYUTB JPYroe BpeMs Uit KOHCYJIbTallui.

JIOJDKHOCTHOE JIMLIO  YNIOJHOMOYEHHOTO OpraHa, padOTHHK MHOTO()YHKIIHMOHAJIBHOIO
LIEHTPA He BIIpaBe OCYLIECTBIATh HHPOPMUPOBAHHE, BLIXOISIIEE 32 PAMKH CTaHIAPTHBIX MPOLIELYP
M YCIIOBMH NPENOCTaBJIEHHS YCIYTH, W BIHSIOIIEE NPSIMO HJIM KOCBEHHO Ha IPUHHMAaeMOe
pelieHue.

ITponomxuTenbHOCTh MHGOPMHPOBaHHUS 1O TesleOHY HE JO0JDKHA NMpeBbiarh 10 MHHYT.

MudopmupoBanme ocylIecTBISETCS B COOTBETCTBHH € rpaKOM IpHeMa rpaxaH.

1.6.Il0 nuceMeHHOMY OOpalIEHHIO JODKHOCTHOE JIMIIO YHOJHOMOYEHHOI'O OpraHa,
pabOTHUK MHOrOQYHKIHOHAJIBHOIO LEHTpPa NOAPOOHO B MHCbMEHHOW (OpME pa3bICHSIET
IPaKJIaHHUHY CBEJIEHUSs 110 BONIPOCAM, YKa3aHHbIM B IyHKTe 1.4. HacTosiero AJIMHHHCTPATHBHOTO
perjiaMmeHTa B rnopsjike, ycraHoBieHHOM DenepanbHbiM 3aKkoHOM OT 02.05.2006 Ne59-d3 «O
NopsijIke paccMOTpeHus obpamenuii rpaxaan Poccuiickoit ®enepanumny» (naee — OenepanbHblii
3akoH Ne59-D3).

1.7.Ha Enumnom mnoprane, PeruoHasibHOM moprase  pa3sMellaloTcs  CBEICHHUS,
npeaycMmoTpennble Ilonoxennem o denepanbHoit rocyrapcTBeHHOW MH()OPMAIMOHHON CHCTEME
«@enepabHBIA peecTp rocyJapCTBEHHBIX U MyHHIIMIAIBHBIX YCIYT (DYHKIHI)», YTBEPKIAEHHBIM
nocranosyienueM lIpaBurensctBa Poccniickoii ®eneparuu ot 24.10.2011 rona Ne861.

Jloctyn K uHpOpMaIMH O CPOKAX M NOPSIJIKE MPEIOCTABIIEHHS YCIYTH OCYLIECTRIseTCs 6e3
BBIMIOJIHEHHS  3asIBUTEJIEM KaKUX-JIMOO TpeOoBaHWH, B TOM uyHucjie 0€3 HMCIOJb30BaHUS
MPOrpaMMHOTr0 00€ECTIeYEHHUs, YCTaHOBKA KOTOPOTO Ha TEXHHYECKHE CPEJICTBA 3asBHTENs TpeOyeT
3aKJIIOYCHHUS] JIMIICH3HOHHOIO HJIM HMHOIO COIJIAlIeHUs ¢ MpaBooOsajiaTesieM MNpOrpaMMHOrO
obecreyeHus, TNpeayCMaTpPUBAIOIIEr0 B3UMaHHE TIUIAThl, PETHCTPALMIO MJIM  aBTOPH3ALIMIO
3asBUTEIS MM NIPEOCTABICHHE UM MEPCOHAIBHBIX JIAHHBIX.

1.8.Ha opuuunanbHOoM caiiTe yrmoOJHOMOYEHHOrO OpraHa, Ha WH(POPMALMOHHBIX CTEHIAX
YHOJIHOMOYEHHOrO OpraHa ¥ B MHOTrOQYHKIHOHAJIBHOM IIEHTpE pasMellaeTcs cieaykomnas
cripaBo4Hasi HH(popMarus:

CIOCOOBI T0JIaYM 3asBJIEHHH O COIJIACOBAaHMH MPOBEIEHUS NeEpeyCTpoiicTBa M (MIH)
nepernjaHupOBKH MOMEIEHUS] B MHOTOKBAPTHPHOM JIOME;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEOCTABICHHUS MYHHUIMITAILHOM YCIIyTH;

cripaBoyHas MH(GOpManus (MecTo HaxoXkaeHHs, rpaguk paboTel, CipaBOYHbIE TeNedOHBI,
aapeca  oduumManbHOrO  caliTa M OJNIEKTPOHHOW  MOYTHI  YNOJHOMOYEHHOTO  OpraHa,
obecneynBaroIero NpeaoCTaBIeHHE MYHULMIIAJILHOM yCIyTH);

NepeyeHb  HOPMATHUBHBIX  IIPABOBBIX  AKTOB,  PETrYJIHMPYIOUIMX  [PEJAOCTaBIEHHE
MYHHLUIIAJIBHON YCIIYTH;

MOPsIIOK 10Cy1eOHOTO (BHECY1e0HOr0) 00KaoBaHHs peleHui U neicTBuil (6e31eicTBIS)
YIIOJIHOMOYEHHOI'0 OpraHa, a TaKXKe €ro JI0JDKHOCTHBIX JIUI, MyHHIIMIAIBHBIX CIYXKaIIKX;

HOPSIIOK U CPOKH NPEIOCTaBJIEHUs] MYHHIIMIIAIBHON YCIIYTH;

NOPSAZIOK TOJIyYCHUsS] CBEACHMH O XOJe pacCMOTPEHHs 3asBICHUS M O pe3yibTaTax
NPE0CTaBJIEHUs] MyHUIIMIIAJILHOM YCIIYTH;

On1aHKH 3asBJIEHUH O TPEIOCTABICHUH MYyHHIMIIAILHON YCIIyTH M 06pa3Iibl HX 3alI0JHEHHUS.

1.9.B 3aj1ax 0%un/1aHHs YTIOJTHOMOYEHHOIO OpraHa pa3MellaloTesi HOPMaTHBHBIE TIPABOBBIE
aKTbl, PEryJHpYIOLIHE MOPSAOK NPEINOCTABIEHUS YCIYyTH, B TOM 4YHCJe AJIMHHHUCTPATUBHBIH
periamMeHT, KOTOpbIe 10 TPEOOBAHUIO 3assBUTEIIS IIPEIOCTABIISAIOTCS €MY JUlsl O3HAKOMJICHHSI.

1.10.Pa3mernenne unpopmannu o nopsiake npegocTaBieHus yelyrd Ha HHBOPMAaIHOHHBIX
CTCH/IaX B IMOMEUIEHHH MHOroQ)yHKLHMOHAJIBHOIO LEHTPA OCYINECTBISETCS B COOTBETCTBHH C
COrJIalICHHEM, 3aKJIIOYEHHBIM MEXJ1y MHOrOQYHKIHOHAIBHBIM IEHTPOM H YIOJHOMOYEHHBIM

OpraHOM MECTHOI'O0 CaMOYIPABJICHHS C YY€TOM TpeOOBaHHH K MHPOPMHPOBAHHUIO, YCTAHOBIEHHBIX
AJIMMHUCTPAaTHUBHBIM PErJIaMEHTOM.
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1.11.udopmanust 0 xoJae pacCMOTPEHHs 3asBJICHHUsS U O pe3ysibTaTax MpeJOCTaBJICHUS
YCIIYTH MOXeET ObITh [OJIyueHa 3asiBUTENIEM (Ero NpeACTaBuTeNIEM) B JIMYHOM KabuHeTe Ha EnHoM
nopraie, PernoHaibHOM mopTase, a TakkKe B COOTBETCTBYIOLIEM CTPYKTYPHOM I10/1pa3/iesieHHH
YIIOTHOMOUYEHHOTO OpraHa INpH OOpallleHHH 3asBHTENS JIMYHO, N0 TeledoHy, IMOCPeICTBOM
3JICKTPOHHOM MOYTBHI.

2.Cranaapt npeaocTaBIeHUss MyHUIIMIIAIbHOMW YCIIYTH
HaumeHOBaHHEe MYHHULHUIIAILHON YCIIyTH

2.1.HaumeHoBanue  MmyHuuuMnaibHoi  ycnyru —  «CorsacoBaHue  MpPOBEICHHUS
nepeycTpoicTBa U (WIJIH) NepPEIUIaHPOBKH TIOMEIIEHHS B MHOTOKBAPTHPHOM JIOME».

HaumeHoBaHHMEe OpraHa MeCTHOIO caMOyIIpaBJIE€HHs, IIPEI0CTABISAIOLIETO
MYHHUIIMTIAIBHYIO YCIYTy

2.2.MyHMUMIaIbHAs YCIIyTra PeoCTaBIseTcs aMMHUCTpalMei ropoja.

HenocpeJCTBeHHOE  NPEJOCTABIEHHE  MYHMLUMIAIbHOW  YCIYIH  OCYIIECTBIIACTCA
JerapTaMEHTOM TEPPUTOPUAIBHOIO Pa3BUTHS aIMMHUCTPALMK OPo/ia (Aajiee — yoJIHOMOYCHHBIA
opras).

HopMaTrHBHBIE IPABOBBIE AKThI, PEIYJIMPYIOLIHE TPEAOCTaBICHUE
MYHHIUNIATIBHOHN yCIyru

2.3.IlepeueHb HOPMATHUBHBIX TNPAaBOBBIX AaKTOB, PErYJIMPYIOLIMX NPEIOCTaBICHHE
MYHHIUTIAILHOW YCIIyrH, pasMelaercs B ¢elepanbHoi rocyJ1apcTBeHHOH HH(POPMaAIMOHHOM
cucreme «DenepanbHbIi PEECTp rOCY/APCTBEHHBIX M MYHHLMNAIBHBIX YCIyr (QyHKUHii)», Ha
opHUHMATBLHOM  caifTe  yIOJHOMOYEHHOro  OpraHa, Ha  MH(QOPMALMOHHBIX  CTEHIAX
YHOJHOMOYEHHOI'0 OpraHa ¥ B MHOro()yHKIIMOHATILHOM LIEHTPE:

Xunumuenii koaeke Poccuiickoii @enepauu;

I'panoctpoutenbHblil konekc Poccuiickoi denepanni;

denepanbhplit 3akon oT 06.10.2003 Nel31-®3 «O6 00KMX NPUHUHMIAX OpraHU3alUHU
MECTHOro camoyrnpasieHust B Poccuiickoin denepanumny;

denepanbHblii 3akoH o1 27.07.2006 Ne152-®3 «O nepcoHalbHBIX JaHHBIX»;

denepanbhplii 3akoH ot 27.07.2010 Ne210-®3 «OO6 opraHH3allMd IPEIOCTABICHUS
roCyapCTBEHHBIX M MyHHIMIAIBHBIX yciIyr» (nanee — GefepalibHbli 3aKOH No 210-D3);

noctaHosnenue IlpaButenbctBa Poccuiickoit  ®emepaunn ot 28.04.2005  Ne266
«O6 yTBepkaeHHH (OPMbI 3asBJICHHS O TNEPEyCTPOHCTBE M (MJIH) NEPENIaHUPOBKE HKHIIOTO
noMenieHuss U (GoOpMbl JOKYMEHTA, MOATBEPHKIAIOUIErO TMPUHATHE PELICHHS O COrJacoBaHHMH
NepeycTpoHCTBA U (M) NePeIIaHuPOBKH XKHIIOTO MOMELICHHUsD) (JlaJiee - OCTaHOBJICHHE No266);

pacnopsikenune IlpaButenscrBa Poccuiickoit ®enepaunn ot 17.12.2009 Nel1993-p «O6
YTBEPKJEHUH CBOJHOTO MEPEYHs NEPBOOYEPEAHBIX FOCYaPCTBEHHBIX H MyHHIHMITAILHBIX YCIIYT,
MPEe/IOCTaB/AEMbIX OPraHAMH HCIOJHUTENIBHOH BIACTH CYOBEKTOB Poccuiickoit denepauuu u
OpraHaMH MECTHOTO CaMOYIPABJICHUS B DJIEKTPOHHOM BHJIE, @ TAKXKE YCIIYT, MPEJOCTABIACMBIX B
3JIEKTPOHHOM BHJE YYPEXJICHHSIMH M OpraHM3alsAMH CyOBeKTOB Poccuiickoit ®enepauuu M
MYHHIMITAILHBIMH YUPEXJIECHHIMH U OPraHU3alHAMK);

3akon XaHTbl-Mancuiickoro asroHoMHoro okpyra — HOrper ot 11.06.2010 Nel02-03
«O6 aJ]MHHHCTPATHBHBIX IPaBOHAPYIIEHUX» (1aee — 3aKoH oT 1 1.06.2010 Ne 102-03);

OCTAHOBJICHME  aAMHHHCTpamMu  ropoja  Mernona ot 28.06.2013  Nel523
«O6 yrtBepxnenun Ilopsaka nomayd W pacCMOTPEHMS )Kajob Ha peleHuss M JIEHCTBHS
(Ge3neiicTBHE) OPraHOB aIMHHHUCTPALMH ropoJa MernoHa, npeloCTaBIsIoMNX rocy1apCTBCHHbIC
M MyHHIIUTIQIbHBIE YCIYTH, H UX JIOJDKHOCTHBIX JIHIL, MYHHIHIATIBHBIX CITYXKAIINX> .
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NOJIOXKEHHWE O JieNlapTaMeHTe TEePPUTOPUAIIBHOIO Ppa3BUTHUSI AJMHHHUCTpAIlMH TOpoJa,
YTBEPXIAEHHOE PACIIOPSHKEHHEM aAMUHHUCTpaluy ropoja ot 22.03.2021 Ne583-k;
HACTOSILIMI aIMUHUCTPATUBHBINA perjiaMeHT.

HcuepneiBaronmii nepeueHs JOKYMEHTOB U CBEJICHHH, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMaTHBHBIMH [TPABOBLIMU aKTaMH JUIsl IPEJIOCTABICHUS] MYHUIIMIIAJILHON YCIIYTH U YCIIYT,
KOTOPBIE ABJISIOTCS HEOOXOAMMBIMH M 00513aTEIbHBIMU IS TPEJIOCTABJICHUS. MYHHIIUIIAIBHON
YCIIYTH, NOJJIEKAILUX MPEICTABICHHIO 3asBUTEIIEM, CITOCOOBI X TOJYyYEHHUs 3asiBUTENIEM, B TOM
YHCJIE B 3JIEKTPOHHOH dopMe, MOPSAI0K X MpeJICTaBICHUS

2.4.3asBUTENL MIIM €O NPEACTABUTEIIb NPEACTABISET B YIOJHOMOYEHHBIN Oprau:

1)3asBiaeHre o nepeycTpoiicTBe M (MIIM) NEperiaHupoBke 10 (opme. YTBEpKIAEHHOI
ynojaHoMoucHHbiM  IlpasurensctBom  Pocceniickoit  ®enepaiin dejiepaibHbIM - Opranom
MCIIOJIHUTEIJILHON BJIACTH:

2)11paBoOyCTAHABJIMBAIONIME JJOKYMEHTBI Ha MEPEyCTpanBaeMoe u (MIM) neperianupyemMoe
NOMEIICHHE B MHOTOKBAPTHPHOM JIOME  (MOJUIMHHUKH MJIH  3aCBMJICTEJILCTBOBAHHBIC B
HOTAPHAIILHOM HOPSIIKE KOIHH);

3)NOArOTOBACHHBIH H OGOPMIICHHBIH B YCTAHOBJICHHOM TMOPSI/IKE MPOSKT MEPeyCTPoiicTRa
M (MJIM) TIEpeIIaHUPOBKH  IEPEYCTPAUBACMOIO M (MJIM) [EPEIUIAHMPYEMOTO TTOMEUICHUS B
MHOIOKBAPTUPHOM JIOME. a €CJIM IEPeyCTPOHCTBO M (MJIHM) MEperlaHupoOBKa MOMEUICHHS B
MHOT'OKBAPTUPHOM JIOME HEBO3MOIKHBI OC3 IIPUCOC/IMHEHUSI K TAHHOMY TTOMEIIEHHIO YaCcTH 00IIEro
UMYIIECTBA B MHOIMOKBAPTHPHOM JIOME. TaKkKe IPOTOKOJ 00uiero codpaHusi coOCTBEHHHKOB
IIOMCUICHUI B MHOIOKBAPTUPHOM JIOME O COIJIACHH BCEX COOCTBEHHMKOB IOMEIICHHH B
MHOI'OKBAPTUPHOM JIOME Ha TaKHEe NEPeyCTPOHCTBO M (MJIH) INEPerIaHUupPOBKY MOMEUICHHS B
MHOT'OKBAPTUPHOM  JIOME, [PEJlYCMOTPCHHOM 4acThio 2 cratbd 40 JKuinmmporo kojiekca
Poccuiickoit ®enepannn:

4)TeXHUYECKMH 11acIOPT HEpeyCTPanBacMoro 1 (MIiiM) NeperiaHupyeMoro MoMEIICHHs B
MHOI'OKBapTHPHOM JIOME:

S)cornacue B MUCHLMEHHOMH opme BeeX YICHOB ceMbH HAHUMATEIIs (B TOM UMCIIC BPEMCHHO
OTCYTCTBYIOLIMX YICHOB CCMbHM HaHMMATE/s), 3aHUMAIOLIMX [epeycTpauBaeMoe W (HJIH)
IEPCIIAHUPYEMOC JKHIIOC MTOMEIIEHHE HA OCHOBAHMH JIOIOBOPA COLMAIBLHOIO Haiima (B ciyuae,
CC/IM 3adBUTEJICM  SIBJSICTCS  YIIOJHOMOYEHHBIH  HaiiMojaTtelieM  Ha  NpeICTaBIeHUE
NPE/lyCMOTPCHHBIX HACTOSIIIUM MYHKTOM JIOKYMEHTOB HAHMMATE/b NEPEYCTPAUBACMOIO U (MJIH)
NEPEIIAaHUPYEMOTO IKHITOTO TTOMEIICHHS 110 JOFOBOPY COIHAIBLHOIO Haiima);

60)3aK/II0YCHUE OpraHa 1o OXpaHe MAMSITHUKOB apXHTEKTYPbl. HCTOPMH M KYJBTYPbI O
JIONYCTUMOCTH  [IPOBC/ICHUS  MIEPEYCTPOHCTBA M (MJW) [MEPEIUIAHHPOBKH  [OMEUICHHUS B
MHOI'OKBAPTUPHOM JIOME. CCJIH TAKOE NOMECIIECHHE WITH JIOM, B KOTOPOM OHO HAXO/IUTCS, SIBJISCTCS
MaMSITHUKOM apXUTEKTYPbl, HCTOPHH MIIH KYJIBTYPHbI.

2.5.3asBuTENb BIIPABE HE NPEJICTABISITH JIOKYMEHTDL. TIPELYCMOTPEHHBIE IO/IMYHKTAMH 4 1
6 nyHkTa 2.4. HaCTOSUIEr0 AJIMHHUCTPATHBHOIO PErjlaMeHTa. a TAKAKE B Cllyuae, ec/in MpaBo Ha
NnepeycrpanBacMoc  H (KU ) HCPCIVIAaHUPYCMOC  [TOMCUICHHUE B MHOTI'OKBapTUPHOM JIOMC
3APEIHCTPHPOBAHO B EJIMHOM  rOCY/IapCTBCHHOM — peecTpe  HEJBMIKUMOCTH.  JIOKYMEHTBI.
IIPEJIyCMOTPEHHBIC HOUTYHKTOM 2 yHKTa 2.4, HACTOSIIEr0 AJIMHHHCTPATHBHOTO PEIJIaMEHTA.

JUtst paceMOTpenust 3asBiICHUs O 11ePeyCTPOHCTBE M (MJIM) NEPEeIIaHHPOBKE MTOMEHICHNS B
MHOTOKBAPTUPHOM  JIOME OpraH, OCYIICCTBIAIONIMNA COIVIACOBAHUE, 110 MECTY HAXOK/ICHHS
[EPCYCTPAauBACMOTO M (WJIH) HEPEIUIAHUPYEMOI0  TIOMEIICHHS B  MHOTOKBAPTHPHOM  JIOME
3alpammrBacT CJICAYIONME JJOKYMEHTDI (MX KOIIMU WJIM COJICP/KAIIMECS B HUX CBEJICHMUSI). €CJIM OHH
He ObLIM NPEJICTABIICHBI 3 BUTEJIEM 110 COOCTBEHHON MHHITHATHBE:

1)IpaBoycTaHaBIMBAIONINE JIOKYMCHTBI HA [EPEyCTPaUBACMOC U (HIIH) TIEPCIUIAHHPYCMOC
MOMCIICHHC B MHOTOKBAPTHPHOM JIOME. €CJIM 1IPABO HA HEroO 3aperucTpupoBaHo B Eaunowm
roCy/IapCTBEHHOM PEeCTPEe HE/IBUKHMOCTH;




7

2)TEXHHUYCCKHH MAcnopT MEpPeyCTPAHBACMOI0 U (MIIM) MEPEIUIAHUPYEMOTO TTOMCIICHHS B
MHOTOKBAPTHPHOM JIOME;

3)3aKioueHue opraia 1o oxXpaHe MNaMsITHHKOB apXMTEKTYPbl, HCTOPHH W KYJIbTYPbl O
JIOTIYCTUMOCTH  [IPOBEJICHUSI  NEpeyCcTpoiicTBa M (MJIM)  NCPEIJIAHUPOBKH  ITOMCIICHHS B
MHOT'OKBAPTHPHOM JIOME, €CJIH TAKOE MOMEIICHHE HJIH JIOM, B KOTOPOM OHO HAXO/IMTCsI. SBJISICTCS
MaMsi THUKOM apXUTEKTYPbl. HCTOPHH HJIK KYJIBTYPbI.

HenpejcraBieHue 3asiBUTEIEM JOKYMEHTOB, KOTOPBIC 3asBUTEIIb BIPABE NPEJACTABUTH 110
cOOCTBEHHON MHHIMATHBE, HE SIBJISETCS OCHOBAHHUEM JUISA OTKa3a 3asiBUTCIIO B IPEJIOCTABJIICHUU
MYHHLMIAJIBHOHN YCIIyTH.

2.6.3agBaeHUEe O MPelOCTABICHUH MYHMUMIIAILHOM YCIIYIH, @ TaKKe JIOKYMECHTBI,
yKazaHHble B IO/UIyHKTax 2-6 nyHkta 2.4. Hactosumero AJIMHHHCTPATHBHOIO perjlaMeHTa
HANPABJISAIOTCS B YIIOJIHOMOUYCHHBII OPraH cJIe/1yIOIUMH CIIOCOOaMH:

a)B 2JEKTPOHHO#M Gopme nocpeacTsoM Enunoro, PernoHanbsHOro nopraios.

B ciydae npeicTaBiieHHs 3asBJICHHS M IPUJIAraéMbIX K HEMY JOKYMEHTOB yKa3aHHBIM
cnocoboM 3asBUTENb MJIM €ro NpeACTaBUTENb, MPOLICAIIME MPOUEAYPbl PErucTpalluy,
HICHTHOUKALMM M ayTeHTHQHKALMH C HCNOJNb30BaHUEM (enepaibHOi  IroCy1apCTBEHHOMH
nHpopManMoHHOH cuctembl «EuHas cucreMa HMICHTHOMKAUMH M ayTCHTU(QHKAUUH B
MHPpPACTPYKType, obecnevnBarolieli HHPOPMAIHOHHO- TEXHOJOIHYECKOe B3aHMOICHCTBHE
MHQOPMALMOHHBIX ~ CHCTEM, HMCIOJIb3YEMbIX JUIS TNPEJOCTABJICHHs TIOCYNapCTBEHHBIX M
MYHHLHMNAIBHBIX YCIYT B 3J1eKTpoHHOH (opme» (nanee — ECMA) il HHBIX rocy1apCTBEHHBIX
MHQOPMAIMOHHBIX CHCTEM, €CIH TaKHe TOCYyJapCcTBEHHbIE HH(MOPMALMOHHBIC CHCTEMbI B
ycranoBnenHoM  I[lpaButenscTBoM  Poccuiickonn — dexepaunu  1opsike obecreyuBaroT
s3aumozeiictBiue ¢ ECUA, npu ycji0BUHH COBMNaCHHs CBEICHUH 0 (M3HYECKOM JIMLIE B YKa3aHHBIX
MHPOPMALMOHHBIX CHCTEMaX, 3aloJHAIOT (OPMbI YKa3aHHBIX 3asBJICHHH, YBEJIOMIICHHS C
MCIOJIb30BAHUEM HHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BH/JIE.

3asBlieHHE  HANpaBjseTcs  3asBUTEJIEM HMJIM  €ro  I[pEJICTaBUTEICM  BMECTE C
NPUKPEIUIEHHBIMHA 3JIEKTPOHHBIMH JIOKYMEHTaMH, YKa3aHHBIMH B IIOJAIYHKTaX 2-6 myHkTa 2.4.
HACTOSIIEro AJIMUHHCTPATHMBHOIO perjaMeHTa. 3asBJIEHHE MOINUCHIBACTCS 3asBUTEIIEM MJIM €TO
IIpeICTaBUTENIEM, YIIOJHOMOYEHHBIM Ha MOAIMMCAHUE TAaKUX 3asABJICHHUM, YBEIOMIICHHS, NPOCTOH
3JIEKTPOHHOM MOANHUCHIO, MO0 YCHICHHOH KBaTM()UUHPOBAHHOM JICKTPOHHOH MOJITHCHIO, nbo
YCHJIGHHOH HeKBaIM(HUUMPOBAHHON 3JIEKTPOHHON MOIHCHIO, CepTU(HKAT KIIoYa MPOBEPKH
KOTOpO#l CO37aH M MCHONb3yeTcs B MHQpacTpyKType, obecreuynBaromei HH(OpPMAIMOHHO-
TeXHOJIOTMYECKOe  B3aUMOJEHCTBHE  HMHPOPMAUMOHHBIX  CHCTEM,  HCIOJIb3YEMBIX  JUIA
NpeOCTaBJIEHUs TOCYJaPCTBEHHBIX H MYHHLMIAIBHBIX YCIYT B 3JIEKTPOHHOH ¢dbopme, koTopas
co3maeTcsi M IpPOBEPAETCS € HCIOJIb30BAaHHEM CPEICTB IJICKTPOHHON TOINMHMCH W CPEICTB
YIOCTOBEpSIONIEr0  LEHTPa, MMEIOIMX  HOATBEPXKJIEHHE  COOTBETCTBHSl  TPEOOBaHUAM,
YCTAHOBJICHHBIM (pe/lepallbHbIM OPraHOM MCHOJIHUTENBHOH BJIACTH B 0oOnacTu obecneueHus
Ge30IIaCHOCTH B COOTBETCTBHH € 4acThio 5 cTaThu 8§ deepaibHoro 3akona ot 06.04.2011 Ne63-@3
«OB HIeKTPOHHOM TOIMUCHY, a TAK)KE NIPH HATHYHH y BJlaJieNbla cepTU(dHKaTa Kilro4a NpoBepKHU
KJIIOYA NPOCTON 3JIEKTPOHHOM MOJIIHUCH, BbIIAHHOTO €My IPH JIMYHOM IIPHEME B COOTBETCTBHH €
[IpaBuaMH MCIOJIB30BAHUSI IIPOCTOM JJIEKTPOHHOM IMOJIIUCH NPH OKAa3aHWM TOCYJapCTBEHHBIX H
MYHHIMIATBHBIX  YCIYT, YTBEP)XKICHHBIMH TIOCTaHOBJeHHeM IIpaBuTenbcTa Poccuiickoii
depepamau ot 25.01.2013 Ne33 «O6 MCnONB30BaHMU NPOCTOM SICKTPOHHOH MOMIMCH TNPH
OKa3aHWH TOCYIAPCTBEHHBIX M MYyHHLMIQIBHBIX YCIyr», B cooTBeTctBMd ¢ IlpaBnnamu
onpeJieNieHHs. BHIOB OJICKTPOHHOH MOJINMCH, HCIOJIb30BAHHE KOTOPBIX JIONYCKaeTCs MpH
oOpallleHMH 3a MOJyYeHHEM TOCYJApCTBEHHBIX H MYHHIHIAIBHBIX yCIYr, YTBEPKIACHHBIMH
nocraHoBienneM IlpaButenscrtBa Poccuiickoit @enepanuu ot 25.06.2012 Ne634 «O Bupax
3]€KTPOHHON MOAIMKCH, UCIOJIb30BAaHUE KOTOPBIX JIONMYCKAETCs MpPH oOpallleHUH 3a MOJTYyYEeHHEM
roCy/JapCTBEHHBIX M MYHHIHMNAIbHBIX YCIyr» (Janee — yCHJICHHAas HeKBaJIMpUUMpOBaHHas!
9JIEKTPOHHAs! TIOJIITUCH).

6)Ha GyMa)KHOM HOCHTeJIe OCPEICTBOM JIHYHOTO 0OpallleHHus B yIIOIHOMOYCHHbIH Opram;

B)HA OYMa)KHOM HOCHTeJe IOCPEICTBOM OOpalleHHs B YIIOJIHOMOYCHHBIH OpraH 4epes
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MHOTrO(QYHKIMOHAJIbHBIA 1LIEHTP B COOTBETCTBHH C COIJIAIIEHHEM O B3aUMOJICHCTBHH MEXIY
MHOTOQYHKIMOHAJIbHBIM LIEHTPOM M YNOJHOMOYEHHBIM OpPraHOM MECTHOTO CaMOYIpaBJICHHS,
3aKJIIOYCHHBIM B COOTBETCTBUH € nocraHoBieHueM IlpaBurenscTBa Poccuiickoit denepaiuu ot
27.09.2011  Ne797  «O  B3aumMojeiHCTBMH MeXIY MHOrOQYHKUHOHAIBHBIMH  IEHTPaMH
IPEJIOCTABJICHUs. T'OCYJapCTBEHHBIX M MYHMIMNAJIBHBIX YyCIyr W ¢enepalbHbIMH OpraHaMu
MCIOJIHUTEJIBHON BJIaCTH, OpraHaMM TOCYJAapCTBEHHBIX BHEOIODKETHBIX (OHJIOB, OpraHaMu
rocy/1apCTBEHHOM  BjacTH  cyOnexkToB  Poccuiickoit  ®enepanuu, opraHaMH  MECTHOIO
CaMOYIPABJICHUsl WJIM B Clly4yasX, YCTAHOBJIEHHBIX 3aKOHOAATenbCTBOM Poccuiickoit denepanum,
yOJIMYHO-TIPABOBBIMH KOMITAHUSIMH).

IIpenocrasienue MyHHIMNANBHOH YCIYTH B yNpexJaoueM (IIPOaKTHBHOM) peXHME He
IPeNyCMOTPEHO.

Wuple TpebOBaHUs, B TOM YHCIIE YYUTHIBAIOIIHE OCOOEHHOCTH NPEIOCTABICHHS
MYHHUUHUNAIBHON YCIYTH B MHOTO(YHKIIHOHABHBIX [IEHTpaXx,
O0COOEHHOCTH NPEJOCTABICHUS! MYHULIUNIATLHOM YCIYTH 110
9KCTEPPUTOPUATIBHOMY MTPHUHIMITY U OCOOCHHOCTH NPE0CTABICHHUS
MYHULMIIAJILHON YCJIYTH B 3JIEKTPOHHOM hopme

2.7.JlokyMeHTbI, ~TpuyaraeMble  3asBHTEJIEM K 3aABJIEHMIO O IPEJOCTABICHUH
MYHULUNAIBHON YCIIYTH, NIPEACTABIIsAEMbIE B 3JIEKTPOHHON (opMe, HANpaBJISIOTCS B ClIe Y IOLINX
dbopmarax:

a)xml - 115 IOKYMEHTOB, B OTHOLICHHH KOTOPBIX YTBEPXKAEHBbI (GOPMBI H TPeGOBAHHUS 110
($opMHPOBaHHIO 3JIEKTPOHHBIX JIOKYMEHTOB B BUjie (aitnos B popmare xml;

6)doc, docx, odt - 15 IOKYMEHTOB € TEKCTOBBIM COJCPKAHHEM, HE BKIIOYAIOIIMM (OPMYJIbI
(32 HCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B [IOAIYHKTE «B» HACTOSIIETO MYHKTA);

B)xls, xIsx, ods - U1 TIOKyMEHTOB, COJEepKAIUX PACYETHI;

r)pdf, jpg. jpeg. png, bmp, tiff - ;U1 JOKYMEHTOB C TEKCTOBBIM COJIEPKAHHEM, B TOM YHCIIE
BKJTIOYAIOUX (opMysibl M (MiM) rpaduueckue H300paKeHHs (3a UCKIIIOYEHHEM JOKYMEHTOB,
YKa3aHHbIX B TIOANYHKTE «B» HACTOSALIEr0 MYHKTA), a TaKXe IOKYMEHTOB C rpaduyecKuM
COZIep)KaHHEM;

N)ZIp, rar — JUIsl CKATBIX JOKYMEHTOB B OJIMH (aii;

€)sig — /U OTKPEIUIEHHOH YCHIICHHO# KBATM()HUMPOBAHHOMN 371€KTPOHHOM MOANCH.

2.8.B cnyuae, eciM OpHUrHHaJIbI JIOKYMEHTOB, TPMJIAraeéMbIX K 3asBICHHIO, BbUIAHBI M
MO/IKCAHBI YIIOJHOMOYCHHBIM OpPraHOM Ha OyMaKHOM HOCHTele, JOMycKaeTcsi (OpMHpOBaHHE
TaKMX  JIOKYMEHTOB, TMpPEACTABIsAEMBIX B JJIEKTPOHHOH (oOpMe, TNyTeM CKaHMPOBAHUS
HEIMOCPEJICTBEHHO C OpHI'MHAla JIOKYMEHTa (MCIOJIb30BaHHE KONHMIl He JOMyCKaeTcs), KOTOpoe
OCYUIECTBJISAETCA C COXPAaHEHHEM OPHEHTAllMH OPUTHMHaa JJOKyMeHTa B paspeuteHun 300-500 dpi
(Macmrab 1:1) M BCeX ayTEHTHYHBIX MPH3HAKOB MOIMHHOCTH (rpaduuecKkoll MOANMCH LA,
neyaTH, yrjoBoro iramia 0jaHka), ¢ HCIOJIb30BaHHEM CIIE/IYIOLIMX PEXKUMOB:

«4EepHO-Oenblii» (IIPU OTCYTCTBHM B JOKYMEHTE rpadMuecKuX H300paKeHHit M (WIIH)
LBETHOI'O TEKCTA);

«OTTEHKH Cceporo» (IMpH HAJIMYHH B JOKYMEHTE rpad)u4ecKuX H300paskeHUi, OTIHYHBIX OT
LIBETHOTO rpapHuecKoro u3o0paxenus);

«IBETHOW» MJIM «PEXHM MOJIHOH nBeTonepenayn» (MpH HATMYMH B JOKYMEHTE IIBETHBIX
rpaduuecKHX H300paxkeHHH MO0 LIBETHOIO TEKCTA).

KonuvecTBo (aitioB 10MKHO COOTBETCTBOBATH KOJHYECTBY JIOKYMEHTOB, KaKIblii W3
KOTOPBIX COEPXHUT TEKCTOBYIO H (MJIHM) rpadHyYecKyr0 HHPOPMAILIHIO.

2.9.JIoKyMeHTBI, npHiaraemple 3asBUTE]IEM K 3asBICHHIO O IIpeI0CTaBJIEHUH
MYHHLHUIAJIBHON YCIIYTH, NPEICTABIAEMbIC B 3JIEKTPOHHON GopMe, T0HKHBI 00eCeunBaTh:

BO3MOXHOCTb HACHTH()ULMPOBATL JOKYMEHT U KOJHYECTBO JIMCTOB B JIOKYMEHTE;

BO3MOXHOCTb IIOMCKA 10 TEKCTOBOMY COJCPXAHHMIO JIOKYMEHTA M BO3MOXHOCTb
KOIMPOBAHHUsl TEKCTa (32 MCKJIIOYCHHEM CJIy4acB, KOTJIa TEKCT SIBISETCS YacThio rpadHuecKoro




H300paXkeHus);

coJiepXarhb OrjiaBJICHHE, COOTBETCTBYIOLIEE UX CMBICIIY H COJEPIKAHHUIO (IJIs1 JOKYMEHTOB,
coziepXalluX CTPYKTYPHPOBaHHBIC 110 4acTsM, IJlaBaM, pasjeiam (mojpasjesiaM) JaHHbIC) H
3aKJIaJKH, 0OecreyMBaloIue IEepexo/ibl MO OIJIABJICHUIO M (MJH) K COAEpXKAIUMCS B TEKCTE
pHCYHKaM M Tabiuuam.

JIOKYMEHTBI, IOJIJIeXKall1e peJIcTaBlenuio B popmarax xls, XIsx uinu ods, opmupyrores B
BHJIE OT/IEJILHOTO JIOKYMEHTA, IIPE/ICTABISEMOrO B JIEKTPOHHOMH popMme.

2.10.UcuepnpiBarominii nepedyeHb JOKYMEHTOB, HEOOXOJMMBIX JUIsl [PEJOCTaBJICHUS
YCIIyTH, MOUIeXKAIIUX TIPEICTABICHHUIO 3asBHTEIEM CAMOCTOATENILHO, YCTAHOBJICHBI IYHKTOM 2.4
HACTOSIIEro AJMHHHCTPATHBHOI'O PErJIAMEHTa, JIOKYMEHTBI, YKa3aHHbIE B ITYHKTE 2.5. HACTOSLIECTO
AJIMHHHCTPAaTHBHOTO PErIaMeHTa, 3asiBUTEb BIPABE MPEJIOCTABUTh 10 COOCTBEHHOH HHUIIMATHBE.

VcuepnblBarouii NepevyeHb JOKyMEHTOB U CBEJICHHH, HCOOXOMMBIX B
COOTBETCTBHH C HOPMATHBHBIMHU IIPABOBBIMHU aKTaMH JUIsl IPEJOCTABIICHHS
MYHHUIUIIAIBHON YCIIYTH, KOTOPbIE HAXOIATCS B
pacnopsHKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS
¥ MHBIX OPraHoB, Y4acCTBYIOLIMX B PEJIOCTABICHHH MYHHUIMITAIBHOH YCIIYTH

2.11.McyepnbiBarouuii nepedyeHb HEOOXOIUMBIX ISl IIPE/IOCTABIICHHS YCIIYTH IOKYMEHTOB
(MX KONHMH MJIM CBEICHHH, COJEPXKAIMXCA B HUX), KOTOPbIC 3alpalllMBalOTCs YIOJIHOMOYCHHBIM
OpPraHOM MECTHOTO CaMOYIpPABJICHHsI B IOPAIKE MEXBEJOMCTBEHHOr0O HH(OPMALHOHHOTO
B3aMMOJICHCTBUSL (B TOM 4YHCJIE C HCIOJIb30BAHHEM €JIIMHOM CHCTEMBbl MEXKBEJIOMCTBEHHOIO
57€KTPOHHOTO  B3aUMOJICHCTBUSI M IOJAKJIIOYAEMbIX K  HEH  PErHOHAIbHBIX — CHCTCM
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOIO B3aUMOJIECHCTBHs) B TOCY/IAPCTBEHHBIX OpraHax, opraHax
MECTHOT'O CaMOYIpaBJeHHs] M I0JBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYIIpaBJICHHsl OpPraHHU3alUsAX, B PACHOPSDKCHHH KOTOPBIX HaXOIATCS YKa3aHHbBIC
JIOKYMEHTBI, U KOTOPbIE 3asiBUTEJIb BIIPaBe NPEICTABUTH 10 COOCTBEHHOH HHHLMATHBE!

1)paBoyCTaHABIMBAIOLIHE JIOKYMEHTBI HA 1IEPEYCTPAUBACMOE U (MJIN) NEPEIIAHNPYEMOC
[IOMEIIEHHE B MHOTOKBAPTHPHOM JIOME. €CJIM IPABO HA HEIO 3aperucTpupoBaHo B LEjMHOM
roCy/IapCTBEHHOM PECCTPE HEIBHIKMMOCTH;

2)TeXHUUYECKUil acnopT NepeycTpanBacMoro M (MJM) NeperiaHupyeMoro NoMCEUICHUS B
MHOTI'OKBapTUPHOM JIOME;

3)3aKiIOueHHE OpraHa no OXpaHe NaMSATHUKOB apXHTCKTYpbl, HCTOPHU W KYJIbTYPbI O
JOMYCTHUMOCTH  TIPOBCJCHUSI  NEPEYCTpoHCTBA W (WJIM)  TIEPEIVIAHWPOBKU  TTOMCILICHHUSA B
MHOTFOKBAPTHPHOM JIOME, €CJIH TAKOE IIOMEIIEHHE HIIH JIOM. B KOTOPOM OHO HAXOJUTCS, SIBJISCTCS
NaMsITHUKOM apXHTEKTYpPbl, HCTOPHH HJIH KYJIbTYPBbI.

Henpencrapienue (HeCBOEBPEMEHHOE MpPEICTABICHHE) TOCYJapCTBEHHBIMU OpraHaMu
BJIACTH, OPraHaMK MECTHOT'O CaMOYTPaBJIeHUs, OPraHU3aLMAMH HaXOAALIMXCS B UX PacTOpsXKCHHH
JIOKYMEHTOB W HH(OPMALMH HE MOXET SBJIATHCS OCHOBaHHEM /s OTKa3a B IPEAOCTaBJICHHH

MYHHULIMIIAJIBHON YCIIyTH

CpoK M IOPSJIOK PErHCTPALMKU 3a11poca 3asiBUTEIIS O PEIOCTaBICHHH
MYHHIMTIATBHON YCIIyTH, B TOM YHCJIE B 2JIEKTPOHHOH opme

2.12.Peructpanus 3asBieHHs O MPEJOCTaBJIEHHH MYHHLMIAIBHOH YCIYTH, NOKYMCHTOB,
IIPEACTABIEHHBIX 3asBUTENEM YKa3aHHBIX B MyHKTe 2.4 HaCTOAIIETo AJIMUHUCTPATUBHOTO
perJaMeHTa OCYLIECTBIISICTCS YNOJHOMOYCHHBIM OpraHoM HeE IO03JiHee OJHOro paboyero Hs.
CJIEIYIOIIETO 3a JHEM €r0 MOJIyYCHHSI.

B ciyuae mNpeACTaBjieHHs 3asBICHHS O TPEJOCTABICHHH MYyHHLMNATLHOH YCIyrd
nocpeacTBoM  ExmHoro noprana, PeronanpHoro moprajia - BHE pabouero BpEeMEHH
YIIOJIHOMOYEHHOTO OpraHa JIM60 B BBIXOIHOH, HepaOouMii Mpa3HUYHbIH JIEHb JHEM MOJTyUCHHS
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3asiBJICHMS O IIPEJIOCTABJICHUH MYHHUMNAIBLHONH YCJIYIH CYHWTAETCsl TepBbIH pabo4Mii JIeHb,
CIEAYIOLIHMH 3a IHEM IIPEJICTaBICHHUS 3asiBUTEJIEM YKa3aHHBIX 3asiBJICHUS.

Cpok npejocTaBiieHHs] MyHULIMIIAIBHOM YCIIYTH, B TOM
YHCJIE C YYETOM HEOOXO0IUMOCTH OOpallleH!sl B OpraHU3alii, Y4acTBYIOIIKE B
MPEOCTABICHUU MYHULIMTIATBHON YCIYTH, CPOK PHUOCTAHOBJICHHUS TIPEI0CTABIIEHUS
MYHHMLHMNAJIBHOM YCIIyTH, CPOK BbIJauu (HanpaBleHHUs) JIOKYMEHTOB,
SBJISIIOLUXCSl PE3YJIbTaTOM NPEAOCTABICHHS] MYHUIIMNIATBHOM YCIyTrH

2.13.Cpoxk npenocTaBjieHUsl YCIYTH COCTABISET COPOK MSTh JHEH CO JIHS MPEICTaBIEHHS B
YIOJIHOMOYEHHBIH OpPraH JOKyMEHTOB, 0053aHHOCTb IO NPEJICTABIECHUIO KOTOPHIX B COOTBETCTBHH
C IIYHKTOM 2.4. HacTOsIIero AIMUHUCTPAaTHBHOIO PErJIaMeHTa BO3JIOXKEHA Ha 3asBUTEJIS.

B cinyuyae npencraBieHus 3asiBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.4. HACTOSIIErO
AJIMUHMCTPAaTHBHOTO PErjlaMeHTa, Yepe3 MHOro()yHKIIMOHATIBHBIN IIEHTP CPOK NPHHSATHS PEIICHHs
O  Npe[OCTaBJIIEHUH  MYHHUIMIAIBHOM  YCIYIM  MCUHCIS€TCS €O  JIHA  [epejaadyu
MHOTO(YHKIIHOHAJIbHBIM LIEHTPOM TaKHX JIOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH.

3asBiicHHE O NPEJOCTABICHHUM MYHHIHNAIBHOW YCIYTH CUHTAETCS  IOJIyYEHHBIM
YIOJIHOMOYEHHBIM OPraHOM MECTHOI'O CaMOYIPABJIEHHUS CO JIHS €r0 PeruCTpalliH.

I/Icqepnta}omuﬁ NepeyYCHb OCHOBaHUH IJis1 IIPHOCTAHOBJICHUS HJIKM OTKa3a
B Np€a0CTaBJICHUH MyHHHHHaJIbHOﬁ yCiayru

2.14.0cHoBaHMi Ui NIPUOCTAHOBJIEHHS TPEIOCTABICHHUS YCIYTH HE IPEdyCMOTPEHO
3aKoHoaTenbeTBOM Poccuiickoit denepanuu.

2.15.0cHoBanus 115 OTKa3a B MPEI0CTaBICHHH MYHHIIMIIAILHON YCIIyTH.

OTka3 B COIVIACOBAHMM TEPEYCTPOHCTBA W (MJIM) MEPENIAaHUPOBKN  NOMEIICHUS B
MHOT'OKBAPTHPHOM JIOMC JLIOITYCKACTCH B CJlyyac:

l)Henpencrapienus ONpeeICHHBIX MYHKTOM 2.4, HACTOSIIErO aJIMHHMCTPATHBHOI'O
perjlaMeHTa JIOKYMCHTOB, OO0SI3aHHOCTHL 110 TIPEJICTABICHHIO KOTOPBIX € Y4YCTOM NyHKTa 2.5.
HACTOAIIEr0 aAIMMHUCTPATUBHOIO perjlaMeHTa BO3JIOKEHA Ha 3asiBUTEIS

l.1)nocrynnennss B opraH,  OCYHICCTBISIIOIIMH  COIJIAaCOBaHWE.  OTBETAa  opraia
roCy/IapCTBEHHON BJIACTH. OpraHa MECTHOI'O caMOyIpaBiieHHst JIMOO MOJIBEIOMCTBEHHON Oprany
TOCYapCTBCHHON  BJIACTH  WMJAM  OpraHy  MECTHOI'O  CaMOYIPABICHHs  OpraHu3allMi  Ha
MCIKBEJIOMCTBCHHBII  3alpOC.  CBHICTEILCTBYIOIETO 00 OTCYTCTBHH  JIOKYMEHTA M (MJIH)
uHpopMalMK, HEOOXOJNUMBIX /Ul [IPOBCJICHHs IEpeyCcTpoicTBa U (M) 1eperiaHunpoOBKH
MOMCHICHHSI B MHOIOKBAPTHUPHOM JIOME€ B COOTBETCTBMM ¢ [YHKTOM 2.5. HACTOSILIETrO
AJIMHHHUCTPATUBHOIO PEIJIAMEHTA, €CJIM COOTBETCTBYIONIUI JIOKYMEHT HE ObLI NPE/ICTaBICH
3AABUTEICM 110 COOCTBEHHON HMHMIMaThBe. OTKa3 B COMIACOBAHMH NEPEYCTPOHCTBA M (HIIH)
HICPEINIAHUPOBKH TOMCHICHUS B MHOIOKBAPTHPHOM JIOME 110 YKA3aHHOMY OCHOBAHHIO JIONYCKACTCS
B Cllydae. ecClii OpraH. OCYIIECTBJSIOIMI COrjlacoBaHue, MOcie MOJYYEHHS TaKkoro OTBeTa
YBCIIOMHII 3asiBUTCIIST O IOJIYHCHHH TAaKOI'o OTBCTA, HPC/UTO0KHUIT 3asiBUTCIIIO MTPC/ICTABUTh JJOKYMCHT
1 (11) HHYOPMALIKIO, HEOOXOMMBIE JUIS IPOBEICHHS TEPEYCTPOHCTBA H (MIIM) NEePErUIAHHPOBKH
[TOMCLHICHUSA B MHOTI'OKBAPTUPHOM  JIOMC B COOTBCTCTBUHU C ITYHKTOM 2.5, HACTOSLICTO
QJIMHHUCTPATUBHOIO pPErjamMeHTa, M HE MOJYYHJ OT 3asiBUTECIS TakUe JOKYMEHT W (WIIN)
HH(OPMAIHIO B TCUCHHUE MSATHALATH padOUMX JIHEH CO JIHA HANPABJICHUS YBEIOMIICHHUSI;

2)npeICTaBACHUS JOKYMCHTOB B HCHA/UICIKAIMIA OpraH;

3)HECOOTBETCTBUS 1IPOCKTA TICPEYCTPOHCTBA M (MIJIM) HEPEIUIAaHUPOBKH TOMEILCHHS B
MHOIOKBapTHPHOM Jl0Me TPeOOBaHHSIM 3aKOHOIaTEILCTBA.

HcuepnbiBaromuii nepeyeHb OCHOBAHHIA JUIsl OTKa3a B IpUEMe JOKYMEHTOB,
HEOOXOMMBIX JUIsl IPEIOCTABICHUS] MYyHHIIUIAIBHON YCIIyTH
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2.16.0cHoBanus Juis OTKaza B MPHUEME JJOKYMCHTOB, HCOOXOJAMMBIX JUIS ITPEOCTARICHUS
MYHULHIATBHOM YCIIyTH 3aKkoHo aTesbeTBoM Poceniickoi deiepaiinu HE 1pe/lycMOTPECHBI.

He jonyckaercs OTKa3 B IIPHEME 3alpoca M MHBIX JIOKYMCHTOB, HCOOXOJIMMBIX JUIsl
MPEJIOCTABICHUS MYHHIMIAIBHON YCIYrH. €CJIM 3allpoc M JIOKYMEHTBL. HCOOXOAMMBbIC LISt
MPEJIOCTABJICHUS MYHHIMITAIBHON YCIYTH. TO/IaHbl B COOTBETCTBUH ¢ MH(OPMAILHCH O CpoKax

MOpsAZAKE MPEAOCTABJICHHS YCIYIH, 011y6:mr<013anuoi»’1 Ha EJuHOM H PervoHanibHoMm noprajax,
O(I)Pl]ll/‘lLUll)ll()M canre YHOJIHOMOYCHHOI'O opraHa.

Onucanue pe3yjbTara Npe0CTaBICHH MyHHIMIIAILHOM YyCIIyTH

2.17.Pe3yapTaToM NOpPEAOCTaBICHUS MYHHMLHMNAILHONH YCIYrd sBJISETCS BblIada HIIH
HarnpaBJICHHE 3asBHTEIIO:

pelieHHss O COIJIACOBAaHMH IIPOBEICHHs MEPEyCTpOHCTBa M (MIM) IEpernaHupOBKH
NOMEIIIEHHS] B MHOTOKBAPTHUPHOM JIOME;

pemenuss 06 OTKase B COIJIACOBAHMH INpPOBEJICHUs IepeycTpoiicTBa M (MIH)
TneperiaHMPOBKH MOMELIEHH B MHOTOKBAPTHPHOM JIOME.

dopMa JOKyMeHTa, NOATBEPXKNAIOIIErO0 IPHHATHE PpELIeHUs O  COIacoBaHHH
nepeycTpoiictBa W (WJIM) NEPEIIAaHUPOBKM  [OMEIUCHUS  YTBEPXKICHA  IOCTAHOBJICHHEM
IpasutensctBa Poccuiickoii ®exmepamun o1 28.04.2005 Ne266 «OO6 yTBepXKACHHH dhopMbl
3asABJICHHS O IIePeyCTPOMCTBE U (HIIH) NEePEerIaHUPOBKE KHUIIOr0 MOMELICHHS H GOPMBI IOKYMEHTA,
MOJITBEPXKJAIOUIET0  NPHUHATHE  pEeUIeHHs O  COrJIaCOBaHMH nepeycTpoiictea M (MIIM)
NeperuIaHuPOBKH JKHIIOTO IIOMELICHHS).

2.18.PesysbTaT npejlocTaBieH|s MyHUIMIIAILHOH YCJAYTH, YKA3aHHbIH B HYHKTC 2.17.
HacTosIEero AJIMHHUCTPATUBHOIO perjlaMeHTa!

HAIPABJIACTCA 3asABUTENIO B pOPME JIEKTPOHHOIO JOKYMEHTA, NOANNCAHHOIO YCHIICHHOH
KBaJIM(HLIMPOBAHHON 3JIEKTPOHHON MOANKMCHIO YIIOTHOMOYEHHOI0 IOJDKHOCTHOrO JINLA, B JIMYHBIA
kabuneT Ha EquHoM noprane, PernonaibHOM IOpTalie B Cllyyae, €CM Takod crnocod ykasaH B
3asiBJICHUH;

BBUIACTCS  3aiBHTENIO HAa OyMaXHOM HOCHTENEe IIpH JIMYHOM OOpallieHHH B
YIIOJIHOMOYEHHBIH OpraH, B TOM YHCJIE Yepe3 MHOTOGYHKIMOHAIbHBIH LEHTP JIMOO HanpasiseTes
3aBUTENIO IIOCPEICTBOM MOYTOBOTO OTIPABICHUS B COOTBETCTBHU C BbIOPAHHBIM 3asBHTENIEM
CrocoO0M NOJIyYeHHs pe3yibTaTa IpeJl0CTaBICHUs YCIYTH.

I[Tops0K, pa3Mep U OCHOBAaHMS B3UMaHHsl FOCY/1apCTBEHHON MOLLIMHBI HIIH
WHOM OIUIaThl, B3UMAeMOH 3a MpeJ0CTaBICHHE MYHHUIUIIAILHOM yCIyTI'H

2.19.11peocTaBicHHe  MYHUIMIAILHOH  YCIYTH  OCYIIECTBIISCTCA  YITOJTHOMOUYCHHbIM
opraHom Ha 0e3BO3ME3/IHOH OCHOBE.

MakcuMasbHbBIN CPOK 0KHJaHUs B OUEPEIM IIPH I0Jaue 3a1poca o
Tpe0CTaBICHHH MYHUIIMNIATBHOMH YCIYTH U IIPU MOJTyYEHHH
pe3yJibTaTa NpefoCTaBICHUs MyHHLMIIAJIBHOH yCIIyTrH

2.20.MakcuMaJIbHBIH CPOK 0XHJIaHHMsI B OYEPEHM IIPH IMOJla4ye 3anpoca O MpeloCTaBICHHH
yCIYrH M IIpH TOJyYeHHH pe3ylbTaTa NpEIOCTABICHHs YCIYTH B YNOJHOMOYCHHOM OpraHe
MECTHOT'O CaMOYIIPABJICHHS W MHOTO(YHKIHOHAILHOM IIEHTPE COCTaBsIeT He bonee 15 MUHYT.

Tpe6GoBaHus K MOMELIEHHAM, B KOTOPBIX MPEIOCTaBIACTCS
MYyHHIIMIIAJIbHAS YCyra

2.21.MecTomnonoXKeHHe aJMMHUCTPATUBHBIX 3[JaHHH, B KOTOPBIX OCYIIECCTBIISACTCS TMPHEM
3asBJICHUHl O MPENOCTABICHUH MYHHMLHMNAILHOH YCIYI'H M JIOKYMCHTOB, HEOOXOIUMBIX LIS
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NpPENOCTaBICHUsl YCJIYTH, a TakXKe Bblaya pe3yJbTaTOB NPENOCTABJICHHS YCIYTH, JIOJDKHO
obecneynBaTh yA00CTBO Ul IPaXK1aH ¢ TOYKH 3pEHHUS MEUIeXOJHOH JIOCTYIMHOCTH OT OCTaHOBOK
00111eCTBEHHOI0 TPAHCIIOPTA.

B nensx obOecniedeHus OecnpensiTCTBEHHOIO JOCTyNa 3asiBUTENCH, B TOM 4YHCIIE
NEPEBUTAlONIMXC HAa HMHBAJIUIHBIX KOJISICKAX, BXOJ B 3JaHHE W IOMELICHHS, B KOTOPBIX
NpeIOCTaBIIAETCs ycliyra, 000pyayIOTCs NMaHyCaMH, IOPYYHSIMH, TAKTHILHBIMH (KOHTPACTHBIMH)
NpeayNpeXAarolMMH 3JIEMEHTAMH, HHBIMH CIICHMAJIbHBIMHU MTPUCIIOCOOJICHUSIMH, TTO3BOJISIOIIUMHU
obecneyuTh OECHpPEensTCTBEHHBbIH AOCTYNl W IEepeBHXKEHHE HWHBAJIHMJIOB, B COOTBETCTBUU C
3aKoHo1aTeNbeTBOM Poccuiickoii denepanuu o cColMalbHOM 3alllMTe HHBAIHIOB.

LlenTpanbHeli BXOI B 3/laHME YIOJHOMOYEHHOIrO oOpraHa Jo/DKeH ObITh 000pynoBaH
MH}opMalMOHHON TaOJINUKOM (BBIBECKOH ), cojleprKalleil HHPOPMAIHIO:

HaMMEHOBAHHE;

MECTOHAXOX/ICHHE U IOPUUYECKUI aspec;

peXHuM padoThlI;

rpaduk npuema,

HOMepa Tesie)OHOB /ISl CIIPaBOK.

[TomelwieHus, B KOTOPBIX MPEIOCTABISAETCS YCIyTa, JOJDKHBI COOTBETCTBOBATH CAHMTAPHO-
SMHUJIEMHOJIOTHYECKUM [TPaBUJIaM U HOPMaTHBaM.

ITomMelieHus, B KOTOPBIX MPENOCTABIISICTCS YCIIyra, OCHAIAIOTCS:

NPOTHBOIIOXXaPHOH CHCTEMOH U CPeJICTBAaMH MOXAPOTYIICHHS;

CHUCTEMOM OIIOBEIIEHHS 0 BOSHUKHOBEHUH YpE3BbIYAHON CUTYalIUH;

CpeICTBAMH OKa3aHHs I1EPBOM MEAUIMHCKOM MTOMOIIIH;

TyaJeTHBIMU KOMHATAMH JUIsl TOCETUTEJICH.

3an oxunaHusi 3asBUTeNed 0OGOpPYAyeTCsl CTYJIBSIMH, CKAaMbSMH, KOJIMYECTBO KOTOPBIX
onpejensieTcss Ucxoas U3 (PaKTHYECKOH Harpy3KH M BO3MOXKHOCTEH JUIs MX pa3MelleHHs B
NOMEIIEHHH, a TaKXKe HHPOPMALIMOHHBIMH CTEHIAMH.

Texctbl MaTepuanos, pa3MelIEHHBIX Ha HHOOPMALMOHHOM CTEHJIE, NIeYaTaloTCs yA00HbIM
Asst yTeHus wpupTOM, OGe3 HCTIpaBJICHHUH, ¢ BbIICICHHEM Hanbosee BaXHBIX MECT TOJTyXKHPHBIM
mpudTOM.

Mecra s 3anonHeHus 3asBIEHHH OOOPYAYIOTCS CTYJbSAMH, CTOJAaMHM (CTOHKaMH),
OJlaHKaMH 3asiBJICHUI, MHCBMEHHBIMH MPUHAIIE)KHOCTIMH.

Mecra npuema 3asBuTeneit 060opynyoTcs HHPOPMAIMOHHBIMH TaOIMYKAMHU (BHIBECKAMH) C
yKa3aHHEM:

HOMepa KabMHeTa 1 HauMEHOBaHHUs OT/eNa;

damunuu, MMeHH H oTyecTBa (IOCJEAHEE — NPU HAJIMYMH), JODKHOCTH OTBETCTBEHHOTO
JIMLIA 3a [IPUEM JIOKYMEHTOB;

rpaduka rnpuema 3asiBUTeIEH.

PaGoyee MecTo KaXIOro OTBETCTBEHHOIO JIMUA 3a NPHEM JOKYMEHTOB, JOJDKHO OBITh
000pyZI0BaHO TMEPCOHATBLHBIM KOMIBIOTEPOM € BO3MOXXHOCTBIO JIOCTYNAa K HEOOXOIMMbIM
MHOPMALMOHHBIM 0a3aM JIaHHBIX, NEYATAIOIIMM YCTPOHCTBOM (NIPMHTEPOM) H KOMHPYIOIIMM
YCTPOMCTBOM.

JIuuo, oTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, JOJDKHO HMETh HACTONBHYIO TaGJIMUKY C
yka3aHueM (GaMHuIMH, HMEHH, OTYecTBa (TOCIeHee - IIPH HATMYHH) U JIOJDKHOCTH.

IIpu npenocTaBieHUN yCIyru HHBAJIKIAM 00€CIeYnBaIOTCS:

BO3MOXHOCTb O€CIPENSITCTBEHHOIO JIOCTYNA K 00BEKTY (3/1aHHI0, TIOMELIEHHUIO), B KOTOPOM
NIpENOCTaBIISIETCS yCiyra;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOIO  TIEPEJIBUKEHUSI 110  TEPPHUTOPHH, Ha  KOTOPOW
PacIosioKeHbl 3/1aHHs U IOMEUICHHS, B KOTOPBIX MPEJOCTABISAETCS YCIyra, a TakKe BX0Ja B TAKHE
OOBEKTBI M BBIXOJ1a M3 HUX, OCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJIKH M3 HErO, B TOM YHCIIE C
UCITOJIb30BAHHEM KPECJIa-KOJISICKH;

CONPOBOXJICHHE MHBAIMIOB, HMCIOUIMX CTOMKHE pPacCTpoMCTBa (GYHKIUHMHM 3pEHUsl U
CaMOCTOSATEJILHOTO NEPE/IBHIKCHHS;
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HaJUIexailee pasmellneHne o00py1oBaHHus U HOcHTeslel HH(OpMalH, HEOOXOAMMBIX LIS
obecneyeHus OeCnpensTCTBEHHOrO JIOCTYNla MHBAJIUAOB 3/aHUSIM M IOMELIEHHAM, B KOTOPBIX
NpeOCTABIAETCS yCIyra, U K ycayre ¢ y4eTOM OrpaHHYEHHH UX KM3HEAEATEIbHOCTH;

nyOnMpoBaHHe HEOOXOAMMOMN IUISi MHBAINAOB 3BYKOBOH M 3PHUTENIbHOH HMH(pOpMaUHWH, a
TalOke HaAnuced, 3HAKOB W MHOW TEKCTOBOW M rpaduueckoil uHoOpManMH 3HAKaMH,
BBINOJIHEHHBIMH pelibepHO-TOYeYHbIM pHdTOM bpaiis;

JIONYCK CypAONepeBOAYHKa U TH(IIOCYPJIOTIEPEBOIYHKA;

JIONYCK COOAKH-TIPOBOIHMKA IPH HAIMYHUHU JOKYMEHTA, IIOATBEPKAAIOIIETO €€ CICHAIbHOE
o0y4enue, Ha OOBEKTHI (31aHHs1, IOMEUIEHHS ), B KOTOPBIX IPEIOCTABIISAIOTCS YCIYTH;

OKazaHHWEe MHBAJIMJAM IOMOIIH B IPEOJOJICHUH OapbepoB, MEMIAIOMIUX MMOJYYCHHIO UMH
rocy1apCTBEHHBIX U MyHHIHUNAIbHBIX YCIYT HapaBHE C IPYTUMH JIMLAMH.

IToka3arenu JOCTYINHOCTH U Ka4€CTBa MyHHuHHaJTbHOﬁ YCIIYI'H

2.22.OCHOBHBIMH ITOKa3aTeJIIMU JOCTYITHOCTH IIPENOCTABICHHS YCIIYTH SBJISIOTCA:

HaJMYHUe IMOJIHOM M MOHATHON MHGOPMAUUU O MOPSIAKE, CPOKAX H XOJI€ NMPEAOCTaBICHHUA
yCJIyrd B HHPOPMAalHOHHO-TEJICKOMMYHHKALMOHHBIX CETAX OOLIETO M0JIb30BaHusl (B TOM YHCIIE B
cetu «MHTEpHET»), CPEICTBAX MAacCOBOH HH(pOPMALIHH;

BO3MOXHOCTb TIOJIYYEHHS 3asiBUTEJIEM YBEJIOMIJIEHHH O TNPEJOCTaBICHUH YCIYrd C
nomouisio Enunoro noprana, PernonanbHoro noprana;

BO3MOXHOCTh IOJIyYeHUs: MHQOpMALMH O XOI€ MNPEIOCTABJICHUS YCIYTH, B TOM YHCIIE €
HCIIOJIb30BaHHEM HH(POPMALIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHM.

2.23.OCHOBHBIMH ITOKa3aTeJISIMU Ka4eCTBA MPEIOCTABJICHUS YCIIYTH SABJISAIOTCS:

CBOEBPEMEHHOCTh MPEIOCTABJIECHUS YCIYI'H B COOTBETCTBHHM CO CTaHJIapToM ¢€e
NpeJOCTABJICHUS, yCTAHOBJIEHHBIM HACTOSIMM AJIMUHUCTPATUBHBIM PEIIaMEHTOM;

MHHHUMAJIBHO BO3MOXHOE KOJIMYECTBO B3aUMOICHCTBHM rpaXKJaHHHa € JOJDKHOCTHBIMH
JIMIAMH, YYaCTBYIOLIMMH B IPEIOCTABJICHUH YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX JXajlo06 Ha JeHcTBHs (Oe3neiiCTBHE) COTPYIHHUKOB M HX
HEKOpPPEKTHOE (HEBHUMATEJILHOE) OTHOUICHHE K 3asiBUTEIISIM;

OTCYTCTBHE HapyIICHUH YCTaHOBJIEHHBIX CPOKOB B IPOLIECCE NMPEIOCTABICHHS yCIIyTH;

OTCYTCTBHE  3asBJICHHH 00 OCNapMBaHHM  pEIICHUH, JACHCTBHUH (6e3neicTBUA)
YIIOJJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl, IPHHHUMAacMbIX (COBEpUIECHHBIX) IIpH
NpPEeJOCTABIICHHH YCIYTH, IO HWTOraM pacCMOTPEHUs KOTOPBIX BBIHECCHBI PCLICHHUSA 00
YJIOBIETBOPEHHH (YACTHYHOM YJIOBJIETBOPEHHH) TPEOOBAHU 3asiBUTEIICH.

3.CocTas, 0C/Ie10BATEILHOCTh H CPOKH BBINOJIHEHHs a(MUHHCTPATHBHBIX TTPOLEAYP (1eHCTBHIA),
Tpe6OoBaHuUs K NOPSAKY HX BBIIOJHEHHS, B TOM YUCIIE OCOOCHHOCTH BBINOJHEHHUS

aJIMMHHCTPaTHBHBIX TIPOLEAYP (AEHCTBHIA) B IEKTPOHHOM dopme
HWcuepnbIBarolini nepedyeHb aIMMHUCTPATUBHBIX NPOLEAYP

3.1.IlpenocTapienne MyHHLMITAIBHOM YCTyrd BKJIIOYAET B CeOsl BBIIOJIHEHUE CIIEYIONINX
aJMHHHUCTPATHUBHBIX MPOLIEAYP:

TIPHEM U PETUCTPALMS 3asiBICHHUS O NPEIOCTABIEHMU MYyHULIMITAILHON YCIIyTH;

¢opMHUpOBaHHE M HAaINpaBJIE€HHE MEXBEJOMCTBCHHBIX 3alpOCOB, MOJY4YCHHE Ha HHX
OTBETOB;

poBepKa IPeACTaBICHHBIX JJOKYMEHTOB U MPUHSTHE PEIICHHUS O NMPEJI0CTABICHUH WK 00
OTKa3€e B [IPEJOCTaBJICHUH MYHHIIUIIAIBHOM yCIyTH;

BbIZaya  (HampaBjieHHE)  3asBHTEJIO  JIOKYMEHTOB,  SIBJISIOLIMXCS  pE3yJIbTaTOM
Npe0CTaBIeHUs MyHULIMIAIBHOM YCIIYTH.

3.2.AIMUHHMCTPATHBHbIE NPOLELYPbl B JIEKTPOHHOH (OpME OCYLICCTBIIAIOTCA C y4ETOM
N0JI0’KeHUM MyHKTOB 3.7. - 3.14. AIMHHHUCTPATUBHOT'O pErjlaMeHTa.
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IIpueM u peructpaius 3asBIEHHUS O NMPEAOCTABICHHH MYHHIIMIIAIBHON YCIYTH

3.3.0cHoBanMeM JUlsl Hayaja BbBINIOJHEHUS aJMHHHMCTPATHBHOM IMpPOIENYpPHl SBJISETCS
NOCTYIUICHHE 3asiBJICHUS O NPEJOCTAaBICHMH MYHULIMIIAJIbHON YCIIyTH B YIIOJTHOMOYEHHBIH Opra.

JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IMPHEM U PEruCTpalMiO 3asBJIEHHUS O
NpeOCTaBICHUH MYHHULIMNIAJTbHOU YCIIyTH, ABJISIETCS CIIELIHAJIMCT  JelapTamMeHTa
TEPPUTOPHUAIIBHOIO Pa3BUTHSI, OTBETCTBEHHBIH 3a JEJIONPOU3BOJICTBO.

Conepxanue aqMHHMCTPATHBHBIX AEHCTBHH, BXOASLIMX B COCTaB aJIMHUHHCTPATHBHOM
NpOUENYPhI: IPUEM M PETHCTPALUsA 3asBJIEHUsI O NPENOCTAaBICHUH MYHUIIMIIAIBHON YCIyTH, MPH
JMYHOM OOpallleHMH TaKXXe BblJaya PACIUCKH, COCTABJICHHOW B JIBYX 3K3€MILIAPAX, OJMH M3
KOTOPBIX BPYy4aeTCsl 3aABUTEINIO, NIPEACTABUTEIIO 3asiBUTENISA, IPYroi - NpHOOIIAeTCs K MPUHSTHIM
JIOKYMEHTaM.

KpHuTepreM NpHUHATHS pelIeHUsl O NPHEME U PETHCTPAIMH 3asBJICHHS O MPEIOCTaBIEHUN
MYHUILUNAIBHOW YCIIYTH SBJISETCS IMOCTYNMBIIEE 3asBJICHHE M JIOKYMEHTbI, MPEIYCMOTPEHHBIE
NYHKTOM 2.4. HacTosiero AJIMUHUCTPATUBHOI'O perjlaMeHTa.

MaxkcuManbHbIi CPOK BBINOJIHEHUS! aAIMHHUCTPATHBHOM Npoueaypsl — 1 pabGounii aeHb OT
JaTbl NPEICTABICHUS 3asiBJICHUS B YINOJHOMOYEHHBIH OpraH, B cilyyae JIMYHOrO oOpalleHus
3asBUTENIS C 3asiBJICHUEM — B TE€UEHHE 15 MUHYT.

Pe3ynbTaToM BbINOJIHEHUS aJIMUHHCTPATHBHOM POy PbI SABISETCS 3apPErHCTPUPOBAHHOE
3asBJICHUE O NPEIOCTABICHUN MYHHIIUIIATLHON YCIIYTH.

Criocob ¢ukcaunu pesysnbrata BBIIOJHEHHS aAMHHHUCTPATHBHOW MpOLEAYpbl: (aKT
perucTpaiuu 3asBJICHUS O MPEJIOCTABIIEHHH MYHULMNAIBHOW YCIyrH (UKCHPYETCS B CHCTEME
3JIEKTPOHHOTO JIOKYMEHTO000poTAa.

IlpueM wu peructpanus JokymMmeHTOB B MLl ocymecTsiseTrcs B COOTBETCTBHH C
pernaMeHToM ero paboThl. 3asBienue, nocrynusiiee B MOII, nepenaercs B ynoaHOMOYEHHbIH
OpraH B CPOK, YCTaHOBJICHHBIH coriauieHueM Mexay M®L] 1 ynoTHOMOUYEHHBIM OpraHoM.

3aperucTpupoBaHHOE 3asBJIEHHE O MPEJOCTABICHHH MYHMUMNOAILHOH YCIYIH M
npujiaraeMble K HEMy JIOKYMEHTBI MEPeJalOTcsl CIENHANUCTY OTJIeNia HCXOJHO-Pa3peIluTENbHOM
JIOKYMEHTAllUM  YIIPABJIEHUS  aApXUTEKTYpPbl  H rpaJloCTPOUTENILCTBA  JIeTIapTaMeHTa
TEPPUTOPHAIILBHOIO  pPa3BUTHS, OTBETCTBEHHOMY 3a  (OpMHpPOBaHHWE W  HalpaBJIEHHE
MEXBEJIOMCTBEHHBIX 3alIPOCOB B JICHb PETUCTPALIMH 3asBJICHHS.

(DOpMHpOBaHPIC H HalpaBJICHHE MEXXBEJOMCTBCHHBIX 3alIPOCOB,
IMMOJIYYCHHEC HA HUX OTBETOB

3.4.0cHOBanMeM JUls Hayajga aJIMHHHCTPATHBHOW IPOLENYphl SBISETCS NOCTYIUICHHE
CIEUHAIUCTY OTAEIa HCXOIHO-PAa3PEUINTENbHON JIOKYMEHTALUH YNPaBJICHUS ApXUTEKTYpbl H
I'PaJIOCTPOMTENLCTBA  [ICIAPTAMEHTa  TEPPUTOPUAIIBLHOIO  Pa3BHTHS, OTBETCTBEHHOMY  3a
¢opmupoBanHe u HanpaBIeHHE MEXKBEIOMCTBEHHBIX 3alPOCOB, 3aPErHCTPUPOBAHHOTO 3asBICHHS
O MPEAOCTABICHHUH MYHULIMIIAJILHOM YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  (OPMHMpOBaHHE ¥  HaNpaBJICHHE
MEXBEJOMCTBEHHBIX 3allpOCOB, I10JIyYEHHE Ha HHUX OTBETOB, SBJSETCS CIELUAJIUCT OTIeNa
MCXOIHO-Pa3peIINTEIbHON JIOKYMEHTAUMH yIIPABJIEHUs. APXHTEKTYPbl W T'PajioCTPOMTENHLCTBA
JiernapTaMeHTa TEppUTOPHATIBHOTO Pa3BUTHS.

AJIMMHHCTPATHBHBIE JICHCTBHS, BXOASIME B COCTAaB HACTOALICH aJMHHHCTPATHBHOM
NPOLEAYPBI, BBINOJIHACMBIC CIIELHATMCTOM, OTBETCTBEHHbIM 3a (OPMHMPOBAHHME M HalpaBJIEHHE
MEXXBEJIOMCTBEHHBIX 3alIPOCOB:

NPOBEPKa NPEACTABICHHBIX JIOKYMEHTOB Ha COOTBETCTBHUE MEPEUHIO, YKA3aHHOMY B ITYHKTE
2.4. AZIMHHHCTPATHBHOTO pErJIAMEHTa; NPH OTCYTCTBHH JIOKYMCHTOB, KOTOpbIE MOTYT OBbITh
NPEACTABJICHbl 3asBUTEJIEM 10 COOCTBEHHOW MHHMIMAaTHBEe — (POPMHUpOBAHHE M HaNpaBJICHHE
MEXBEIOMCTBCHHBIX 3allpOCOB — B TeYCHUE 3 paboumx JHEHl ¢ MOMEHTa MOCTYIJIEHHS




15

3apEerMCTPUPOBAHHOIO  3asiBJICHHsT K CIELHAJMCTy, OTBETCTBEHHOMY 3a (hOpMHpOBaHHe,
HarpaBJeHHE MEXBEJOMCTBEHHBIX 3aIlIPOCOB;

nepejaya 3asBJICHUS O NPEJAOCTABICHHH MYHHIMIIAJIbHON YCIYrH, NPHJIAraéMbIX K HEMY
JOKYMEHTOB, OTBETOB, IIOJIy4JEHHBIX Ha MEXBECIOMCTBEHHBIC  3alpOChl,  CINEUHAIIUCTY,
OTBETCTBEHHOMY 3a IIPEJOCTABJICHUE MYHHIHMIAIbHOM YClIyrn — B Teyenue 1 pabouero nHs ¢
MOMEHTA TOCTYIIJIEHHSI OTBETOB Ha MEXBEJIOMCTBEHHbIE 3anpochl. CpOK IMOJIyYeHHs OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aIIpOChl — 5 pabOYnX JHEH.

KputepueM JUiss NPUHATHUS PpEIIEHUS O HalpaBJICHHH MEXBEJOMCTBECHHBIX 3alIpOCOB
SBJISIETCS HENpEJCTABICHUE 3asBUTENIEM JIOKYMEHTOB, KOTOpble OH BIIpaBe MPEACTaBUTbL IO
coOCTBEHHOI HHUIMATHBE, YKa3aHHBIX B MyHKTE 2.4. AIMHUHMCTPATHBHOIO perjlaMeHTa.

MaxkcHMabHbIi CPOK BBINIOJHEHUS aJIMHHUCTPATHBHOM NpoLelyphbl 9 pabounX AHEH CO AHS
MOCTYIUIEHHs 3apErHCTPHPOBAHHOIO 3asiBJIEHHs O NPENOCTABJICHUH MYHHLHUNAIBHOH YCIIyrd W
IpHUIaraeMbIX K HeMy JOKYMEHTOB K CIEIHAJMCTy, OTBETCTBEHHOMY 3a ()OPMHpPOBAHHE H
HarpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

Pe3ynbTaTaMd  BBINOJHEHHS JAaHHOH  aIMHHHUCTPAaTHMBHOW  NPOLEAYpPbl  ABJISIOTCS:
OJIyYEeHHbIE OTBETHI HA MEXKBEIOMCTBEHHBIE 3aIIPOCHI, COJICPXKALINE JOKYMEHTBI HJIH CBCACHHUS U3
HUX, YKa3bIBalOIHE Ha OTCYTCTBHME (HalIMYW€) OCHOBAaHWM JUIs OTKa3a B MPENOCTABJICHUH
MYHHIMNANLHONW YCIYTH, YKasaHHple B myHkTe 2.15. HacTosiero AJIMHHHCTPAaTHBHOTO
perjiiameHTa.

Crnioco6 (uKcaluy pe3yJibTaTa BhIIOJTHEHNs aIMAHHCTPATHBHOM IPOLIE/IyPBI: I10J1y4€HHbIH
OTBET HAa MEXBEJIOMCTBEHHBII 3alpOC PETHCTPUPYETCS B JJIEKTPOHHOM JIOKYMEHTOOOOpOTE H
npuoOuIaeTcs K JOKyMEHTaM 3asiBUTEIIS.

[TpoBepka npeACTaBICHHBIX JOKYMEHTOB U IPUHSATHE PEIICHHA
0 NPeJIOCTABJIEHUH MJIM 00 OTKa3e B MPEJIOCTABIEHUHM MYHUIUITAIBHON yCIIyTH

3.5.0cHOBaHHEM JUIs Hayaja BBINOJHEHUS aIMHHHUCTPATHBHOM NpPOLEAYpPbI SBJIACTCA
3aperucCTpUpOBaHHOE 3asiBJICHUE 0 NpeOCTaBJIEHHUH MYHULMNIAJIBHOM yCIIyIH,
3aperuCTPUPOBAHHBIE OTBETHI HA MEXKBEIOMCTBEHHBIE 3alIPOCHI (B ciryyae UX HalpaBJICHUS).

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHHUCTPATUBHOH NPOLEYPbI
SBJISETCS  CIELMAIUCT OTHAel]a  MCXOJHO-pa3pelIMTENIbHOM  JIOKYMEHTAallMu  YIPaBJICHHUS
apXHUTEKTYPbI U TPAJIOCTPOUTENBLCTBA JIENIAPTAMEHTa TEPPHTOPHATIBHOTO pa3sBUTHA.

ConepxaHue aIMHHHUCTPAaTHBHBIX JECHCTBHH, BXOAAUIMX B COCTaB aJIMUHUCTPATUBHOM
NpoLEAYPHI:

NpoBepKa  MPEJACTABJIEHHBIX  JIOKYMECHTOB ~ Ha  COOTBETCTBHC JEUCTBYIOLIEMY
3aKOHOJATEJILCTBY

NPUHATHE PELIECHHUS O NPENOCTaBIEHHH HJIM 00 OTKa3e B IPEI0CTABJICHHH MYHHULIMTIAJIBHOH
yCIIYTH;

odopMiieHHE TIOKYMEHTOB, SBJIAIOLIMXCS Pe3yJbTaTOM IPEAOCTaBICHUA MYHHULHTNIAJIEHOH
YCIIyTH.

KputepHii MpUHATHS pELICHHS: HaNMYHe JOKYMEHTOB M CBEICHMH, MpPEyCMOTPEHHBIX
nyHkToM 2.4. Hacrosuiero AJMHHHCTPAaTHBHOIO pErJIaMCHTA, HAJIMYHC au00 OTCYTCTBHE
OCHOBAHHH JUISl OTKa3a B IIPEJOCTaBICHUH MYHHLUIIAIBHON YCIYrH, IPEAYCMOTPCHHBIX ITyHKTOM
2.15 nacrosiniero AJAIMUHUCTPATUBHOI'O perjlaMeHTa.

Pe3yabTaToM BBINOJHEHHS aJMMHMCTPATHBHOM MPOLEAYpPbl ABJSCTCS TOANHCAHHOC
JOJDKHOCTHBIM  JIMLIOM  YIIOJIHOMOYEHHOr0  OpraHa /0o JIMIOM, €ro 3amMellalolMM, H
3aperucTpupoOBaHHOEC:

pellleHHe O COIJIACOBAHHM IIPOBEJCHHS IMEPeyCTPOiCTBA M (M) neperuIaHuPOBKH
[IOMEIIEHHs B MHOTOKBAPTHPHOM JIOME;

pemeHre o6 OTKa3e B COracoOBaHHHU NMPOBE/ICHU IIEPEyCTPOHCTBA H (4Mnn) neperIaHupPOBKH
IIOMEIIEHHSI B MHOTOKBAPTHPHOM JIOME.
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MakcumanbHbli CpOK BBINOJTHEHUS aJMMHUCTpPATHBHOM mpoueaypbl coctaBiuser 10
pabounx JHeH €O JHS TOCTYIUJICHHS 3aperuCTPUPOBAHHOIO 3asiBJICHHSI O MPEJIOCTaBIECHUH
MYHUIMIIQJIBHON YCIIYI'H, 3aperHCTPUPOBAHHBIX OTBETOB Ha MEXBEJIOMCTBEHHbIC 3ampochl (B
cllydyae MX HalpaBJIEHHs!) OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY YIIOJJHOMOYEHHOrO OpraHa.

Cnoco0  ¢ukcauMu  pe3yinbTaTa  BBINOJIHEHHS  aJMHHHUCTPATHBHONH  MPOLEAYPHI:
NOJINUCAaHHBIA  pe3yJbTaT MPEJOCTABICHUsS MYHHUIMIAIBLHON YCIYI'M 3aperucTpUpoBaH B
rocyJapcTBEHHOH HMH(GOPMALlMOHHON cHucTeMe oOecredyeHHsi I'pajJoCTPOUTENBHON JIEATEIBHOCTH
IOrpsl.

Brinaua (HaHpaBHCHI/IC) 3aABUTEIIO JOKYMEHTOB, ABJIAIOUIUXCS pE3YyJIbTATOM
MMpEeaOCTABJICHHUA MyHldIlHﬂaJIbHOﬁ yCIayru

3.6.0cHoBanMeM Ul Hayala BBINOJHEHHS aJIMHHHCTPATHBHOW MpPOLELYPhl SBISIOTCS
3aperuCTPUPOBAHHBIC JIOKYMEHTBI, SBJISAIOIIMUECS PE3yJIbTATOM NMPEJOCTABICHHS MYHHLIMNIAIBHON
YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a HampaBlieHHe (BblIauy) pesyibTara
NpPENOCTaBJIEHUs]  MYHULHMIAIBLHOH  YCIYIH, SIBJISETCS  CHEUUAIMCT  OTJENla  MCXOIHO-
pa3peluTesIbHON JIOKYMEHTALIMH YIIPABJIEHHs aDXUTEKTYPbl H IPaJlOCTPOUTENILCTBA JieNlapTaMeHTa
TEPPUTOPHAIIBHOIO Pa3BUTHs, OTBETCTBEHHBIH 3a Bblayy (HalpaBJICHHE) 3asBUTEIIO pe3ylibTaTta
MpENOCTABIECHUS] MyHULIMNIAJIBHON YCIIYTH.

CocraB aJIMMHHCTPAaTHUBHBIX JECHCTBHH, BXOASIIMX B COCTaB aJMHHUCTPATHBHOM
IpOLETyPbI, BLIIOJIHAEMBIX OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM: OTpeiesIeHHe crioco0a Bbl1auu
(HanpasjieHHs) 3asBUTENIO pe3yJbTaTa IpPeJOCTaBICHHsT MYHHIIMIAILHON YCIIyTH, MOC/E Yero —
obecrnieyenHe BbIIAuM (HaNpaBJICHUs) 3asBUTENIO pe3yibTaTa MPEAOCTaBIEHUs MYHHIMITAIBHOMN
YCJIYyTrd B COOTBETCTBHH C BOJIEU3bIABIICHUEM 3asIBUTEJIS, YKA3aHHBIM B 3asIBJIEHUU — HE M03/(HEE YEM
yepe3 3 paboyMx JHS €O JIHS NMOANUCAHUS YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM JIHOO JINIIOM,
€ro 3aMellaoNIiM, JIOKYMEHTa, SBJISAIOUIErOCs pe3ylbTaToM IMPeAOCTaBICHHS MYHHIMIAILHON
YCIYTd, K CHEHHAIHCTY, OTBETCTBEHHOMY 3a BblIayy (HalpaBjJeHHE) 3asBUTENIO pe3yJbTara
NpeNOCTaBICHUS] MyHUIIMIIAJIBHON YCITYTH.

KputepreMm NpUHATHS pElIEHHs O HaNpaBICHWH pe3yJbTaTa MYyHHLHNAIBHON YCIYTH
SABISIETCS  HaIM4YME O(OPMIIEHHOrO JOKYMEHTA, SBJISIOLIErocs pe3yabTaTOM IpejoCTaBICHHUS
MYHULIMTIAJIBHON YCIIYTH.

Pe3ynbTaTom BBINOJIHEHHUs aIMHHUCTPATHBHOI MPOLEYPbI ABJISETCS OMH U3 CJIEIYIOLINX
BapHaHTOB 110 BLIOOPY 3asiBUTEJIS:

Bblauya  3asBUTENIIO  JIOKYMEHTa,  SBJISIOLIETOCs  pe3yJibTaTOM  NPea0CTaBJICHHS
MYHHLMIAJIBHON YCIYTH, B YIIOJJHOMOYEHHOM opraHe uiu B MOI[;

HanpaBJIeHHE JIOKYMEHTA, SBJISIOLIErOCs pe3ysbTaTOM NPENOCTaBICHHS MYHHIMIAIBHON
YCJIYIH, 3asBUTENIIO IOYTOM 3aKa3HbIM IHMCbMOM C YBEJIOMJICHHEM [0 MOYTOBOMY ajpecy,
YKa3aHHOMY 3asiBUTEJIEM JUISL OTOM 1IeJIH B 3asBJICHHHU;

NOJIyYCHHE pe3yibTaTa NMPeA0CTaBICHHS MYHHLMNAIBHON YCIyrd nocpeactsomM Eaunoro
unu PernonanbHoro noprasnos.

MakcHMaibHbIH CPOK BBINOJIHEHUS aIMUHUCTPATHBHOM NPOIIEAyPhI COCTaBIseT 3 pabounx
JIHSL CO JIHSI TOJIMTMCAHMS YITOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM JIMOO JIMIIOM, €r0 3aMeLIaloUM,
JIOKYMEHTA, SIBJISIOLLEroCs pe3yJibTaTOM IPEA0CTABICHHS] MyHHIIMNIATBHON YCIIyTH.

Cnioco6 dukcannu pesynbrara BHINOTHEHHS aJIMMHUCTPATHBHOM MpOLELyphI:

B cllyyae  BblIAYM  JIOKYMEHTa, SBJIAIOIIETOCS  pe3yJIbTaTOM  IpeJ0CTaBJIEHMS
MYHULMNAIBHOW yCJIyIH, HAapOYHO 3afBMTENIO B YIOJHOMOYEHHOM oOpraHe, (uKCHpyeTcs
NOJINTHUCHIO 3asBUTEIS HA AyOJIMKaTe pelIeHHs;

B Clly4ae  HalpaBJICHHS  3asBHTEIO  JIOKYMEHTa,  SIBISIOLICTOCS  Pe3yJIbTaTOM
NpEeNOCTaBICHUSl MYHHLMNAIBHON YCIYrH, IIOYTOH, [IOJIy4eHHE 3asiBUTEJIEM JOKYMEHTOB
NOJATBEPXKIAETCS YBEJOMJICHHEM O BPYUYCHHUH;
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B Clyyae BbIJIaud  JIOKYMEHTa, SBIAIOLICTOCA  PE3YJIbTATOM  IIPEJOCTaBJICHHUS
MYHHLHUIAIbHONH yciyrd, B M®L, 3anuch 0 BblJaye JOKYMEHTa 3asBHTEII0 OTOOpaxkaeTcsl B
COOTBETCTBHH C MOPSJIKOM BEJICHHUsI JIOKYMEHTO000pOTa, NPUHATHIM B MDILI;

B Cllydyac HamnpaBJICHHUS JOKYMCHTA, SABJIAIOLIEIOCsa pe3yJbTaTOM IPEAOCTABICHHA
MyHPlU,PlHa.IIbHOﬁ YCIYyru, 3asiBUTEJIIO IOCPEACTBOM EIII/IHOFO nid PernoHanabHOro IMopTaJIoOB,
NPUKPEIUVIEHUE K JJICKTPOHHOMY lIOK}’MCHTOO60pOTy CKpHHIIOTA 3allMCH O BblAA4Y€ JOKYMCHTOB
3asIBUTEIIO.

[lepeyeHb aIMUHUCTPATUBHBIX MpOLEYp (ACHCTBUI) IIPU IIPEIOCTABIECHUH
MYHHIMIIAJIBHON YCIIYTH YCIIYT B 3JIEKTPOHHOMH (opme

3.7.1lpu npeaocTaBIeHUH MYHHIIMNAIBHOH YCIYTH B 3JIEKTPOHHOH (opMe 10CpeacTBOM
Eaunoro nopraia, PernoHaibHOro nopraja 3assBHTE0 00eCeYHBACTCA:

a)roJiydeHrue HHGOPMAIIMH O MOPSIKE U CPOKAX NPENOCTABIIEHHS YCIYTH;

0)3anKch Ha TNpHeM B oOprad, MHOrOQYHKIMOHAIbHBIA LEHTP MPEeIOCTaBICHHS
roCyIapCTBEHHBIX H MyHHLMNAIBHBIX YCIIYT JUJIS I01Ia4YH 3aIpoca O NPeI0CTaBICHUH YCIIyTH;

B)(hopMHpOBaHHE 3aIpoca;

r)IpUeM M pEeruCTpals OpPraHoM 3arpoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBIIEHUs YCIIYTH;

J)IOJIyYeHHE pe3yJIbTaTa PeoCTaBIICHUs YCIIYTH;

€)IOoJIy4eHHE CBEICHHH O XO0J1€ BbIIIOJIHEHHS 3aI1poca;

)OCYLIECTBIICHHE OLICHKH KayeCTBa IIPEIOCTABIICHUS YCIIYTH;

3)nocynebHoe (BHecyneOHOe) o0xanoBaHHe pelICHUH U JeicTBHi (0e31eiCcTBUs) opraHa,
JIOJDKHOCTHOTO JIMIIa OpraHa JM00 MyHHULHIIAJILHOIO CIIYKalIlEro.

ITopsiI0K OCYLIECTBIICHUS aIMUHUCTPATHBHBIX NPOLELYP (ACHCTBUI) B
9JIECKTPOHHOH (opme

3.8.opMHpOBaHHE 3asiBIICHHUS O NPEIOCTABICHUH MYHHUIMIIATBHON YCIIyTH.

dopMHMpOBaHHE 3asBJIEHHS O COIJIACOBAHHH NPOBEJCHUS MEPEYCTPOHCTBA M  (MIJIH)
NeperUIaHHPOBKH TOMEIIEHHsT B MHOIOKBapTHPHOM JIOME€ OCYLIECCTBISCTCS MOCPEACTBOM
3QMOJTHEHUS JJIEKTPOHHOM (JOPMBI 3asBICHHS O COIJIACOBAHMM IIPOBEJCHHS IEPEYCTPOUCTBA M
(M1M) TepelyIaHUpOBKM MOMEIICHHs B MHOIOKBapTHpHOM Jjome Ha EnnmHoM mnopraie,
PernonanbHOoM nopralie 6e3 He0OX0AUMOCTH JOTIOJIHUTEILHOM MM0/1a4H 3as1BJICHUS O COTIaCOBAaHHH
IpOBEIEHHs [IEPEYCTPOUCTBA H (MJIH) NEPEIIAHMPOBKH MMOMCLICHHS! B MHOTOKBAPTUPHOM JI0M€ B
KaKoi-nmu6o uHoH dopme.

dopMaTHO-JIOrHYecKas MpoBepka CcHOPMHPOBAHHOIO 3asBJICHHS O  COIJIACOBAHMH
NpOBEJIEHUsT epeyCTPOHCTBAa M (MJIM) TNEPENJIAHUPOBKH MOMEIIEHHS B MHOIOKBAPTHPHOM JIOME
OCYILECTBIISIETCS MOCIIE 3aNOJHEHUs 3asBHTENIEM KaKJIOTO M3 MOJIEH 3JIEKTPOHHOH (OpMBI
3asIBJICHHUSI O COIJIACOBAHHHM NIPOBEICHHS IEPEYCTPONHCTBA U (MJIH) MEPEIIAHHPOBKH MOMEILICHHUS B
MHOTOKBAPTHPHOM JIOMe. [IpH BBISABICHHH HEKOPPEKTHO 3aIOJHEHHOTO 110JIs 3IEKTPOHHON GOPMEI
3asiBJICHHSI O COTJIACOBAHUH IPOBEJIEHHS MEPEyCTPONHCTBA U (MJIH) NEPETIAHHPOBKH MIOMEILICHHUS B
MHOTOKBApTHPHOM JIOME 3asBHTEIlb yBEJIOMIISETCS O XapaKTepe BbIABICHHON OLIMOKH M MOpsiKe
ee yCTpaHEHHMs TOCPEJICTBOM MH(OPMALIMOHHOTO COOOIIEHHs HEMOCPEACTBEHHO B JJICKTPOHHOM
dopMe 3asgBlEHMS O COIJIACOBAaHHH IIPOBEICHMSI MEPEYCTPOMCTBA W (MIM) NEperIaHupOBKHU
[OMEILEHHSI B MHOTOKBAPTHPHOM JIOME.

[TIpu GOpPMHUPOBAHUH 3asIBICHUS 3asIBUTENIO 00ECTICYHMBACTCS !

a)BO3MOXXHOCTh KOIHMPOBAHUS M COXPAHEHHsS 3asBJICHHS O COIJIACOBAHHH IPOBEJCHHS
nepeycTpoicTBa M (MJIHM) HEPEIUIAHUPOBKHM IOMEUICHHST B MHOTOKBapTHPHOM JIOME€ H HHBIX
JIOKYMEHTOB, YKa3aHHbIX B MOANMYHKTaX 2-6 nynkra 2.4 Hactosimero AJMHHHCTPaTHBHOIO
perjiaMeHTa, HeOOXOAMMBIX JUISl IIPEIOCTABIICHUS YCIIYTH;

6)BO3MOXKHOCTD TIEYaTH Ha OyMa)KHOM HOCHTEJIE KOTTHH 3JIEKTPOHHOMN (OPMBI 3asiBICHUS O
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COIJJaCOBAaHMM TMPOBEJCHHUS TNEpeyCcTpocTBA W  (MJIM) TNEperIaHUpOBKM  TOMEIUEHUS B
MHOI'OKBAapPTHPHOM JIOME;

B)COXPAaHEHHUE paHee BBEIEHHBLIX B JJIEKTPOHHYIO (OpMY 3asiBJIECHHUS O COTIJIACOBAHHUH
NIPOBEJICHHUS NEPEyCTPOMCTBA U (WJIM) NEPEIUIaHUPOBKHU TOMEIIEHHS B MHOTOKBAapTHPHOM JIOMeE
3HAYEHHH B 1000 MOMEHT I10 )KEJIAaHHUIO 110JIH30BATEIsA, B TOM YHCJIC IPU BOBHUKHOBEHHUH OIIIMOOK
BBOJ@ M BO3BpaTe€ /s IOBTOPHOIO BBOJA 3HAYEHUH B 3JEKTPOHHYIO (OpMy 3asiBIICHHS O
COIJIaCOBaHHMM IIPOBEICHHUS TMEpeyCcTpocTBA M (MJIM) TEpPerIaHUPOBKH [OMELIEHUS B
MHOT'OKBAapTHPHOM JIOME;

I)3all0JIHEHHE T10JIEH 3JeKTPOHHOH (OpMBI 3asBIECHHST O COIMJIACOBAHHHM IPOBEIEHUS
nepeycTpoicTBa M (MJIM) NepenjaHupOBKU MOMEILEH!sI B MHOIOKBAapTHPHOM JIOME JI0 Hayajia BBOJa
CBEJICHMM 3asdBHUTEJIEM C HCIOJIb30BaHHEM CBeleHWH, pa3menieHHbIXx B ECHUA, u cBenenuii,
ony0iMKoBaHHBIX Ha EquHOM noprane, PernonaibHoM nopralie, B 4acTH, Kacaroleics cBeIeHHiA,
orcyrcTBylommx B ECUA;

N)BO3MOXHOCTb BEPHYTbCS Ha J11000H M3 3TanoB 3amoJIHEHHS SJIEKTPOHHOH (HOpPMBI
3asIBJICHUS O COTJIACOBAHUH NPOBEJEHHUs NEPEyCTPOMCTBA U (HIIH) NEPEIIAHUPOBKH ITOMEIIIEHHS B
MHOTOKBapTHPHOM JIoMe 0€3 I0TepH paHee BBeJCHHOW HHPOpPMAIIUK;

€)BO3MOXHOCTB JIOCTYIa 3asBUTENs Ha EnuHOM nopraie, PernoHanbHOM nopraie K paHee
NOJJaHHBIM MM 3asBJICHHSAM O COITIJaCOBAHMM TpPOBEJICHUs TNEpeyCTpoHcTBA M (WJIM)
NEePErIaHMPOBKH ITOMELIEHHS] B MHOTOKBAPTUPHOM JIOME B TEYCHHE HE MEHEE OJIHOIO r'0J1a, a TAKXKe
4acTM4YHO C(OPMHPOBAHHBIX 3asBJICHHI O COrJIACOBAHHH TPOBEICHMSI MEPEYCTPOMHCTBA U (MJIM)
NEePEIIAHUPOBKH NIOMENIEHHS! B MHOTOKBAPTHPHOM JIOME — B T€UYEHHUE HE MEHEE 3 MeCSIIEB.

CdopmupoBanHoe ¥  NOANMCAHHOE  3asiBJIEHHE O  COMJIACOBAHMHM  IPOBEJCHHS
MepeycTpoicTBa M (MJIM) MEPEIUIAHMPOBKH TIOMEILICHHS B MHOTOKBApPTHPHOM JIOME M HHBIE
JIOKYMEHTBI, HEOOXOIUMBIE JUISi NPEJOCTABICHUS YCIIYTH, HANPaBISAIOTCS B YIOJHOMOYEHHbIH
oprat nocpeactsom Enunoro noprana, PernonansHoro nopraia.

3.9.YN0IHOMOYEHHBIH OpraH oOecreyuBaeT B CPOK He MO3/1HeEe OJHOr0 paboyero JHS C
MOMEHTa TMOJa4u 3asABJICHHSA O COIVIaCOBAaHMM TPOBEJCHUS IEpeyCTpoOMCcTBA M (MIIH)
NEperjaHMpOBKH TOMEUICHUST B MHOTOKBAapTHPHOM JoMe Ha EnuHoMm mnoprane, PernonaibHoM
noprajie, a B cllyyae €ro IOCTYIUICHHSI B BBIXOJHOH, HepaOO4Mil mNpa3AHHYHBIA JE€HL, — B
CJIEYIOUMH 32 HUM NEepBbIid pabouuii JIEHb:

a)lIpHEM JIOKYMEHTOB, HEOOXOIMMBIX [UIsi NPEIOCTABJICHHs YCIYTH, W HalpaBlieHHE
3asiBUTEJIIO 3JICKTPOHHOTO COOOIIEHUS O MOCTYIUICHHU 3asBJICHUS O COTJIACOBAHHM IPOBEIEHUS
NepeyCTPONUCTBA M (MJIH) NEPENIaHMPOBKH MTOMEILEHHS! B MHOTOKBAPTHPHOM JI0ME;

O)perucTpanuio 3asBjI€HUs O COIJACOBAHHH MPOBEJIEHHS MEpeycTpoicTBa M (MIH)
TNIepETIaHU POBKHU MOMEIIEHHS] B MHOTOKBAPTHPHOM JIOME U HalPaBJICHHE 3asBUTEIIIO YBEIOMIIEHHUS
O PETUCTPAIMH 3asIBJICHUS O COIJIACOBAHUH NIPOBE/ICHHS MIEPEYCTPOHCTBA U (KITH) TIEPEIIaH A POBKU
IIOMEIIIEHHS] B MHOTOKBAPTHPHOM JIOME.

3.10.D11eKTPOHHOE 3asiBJIEHHE O COIIACOBAHWM MPOBEJCHUS TEPeyCTPOiicTBa M (WITH)
NEPEIJIaHHPOBKH  NIOMCLICHHS B MHOTOKBAPTHPHOM JIOME€ CTAHOBHTCH JOCTYIHBIM  JUIS
JAOJDKHOCTHOIO JIMLA YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPHEM H PETrHCTPALHIO
3asBJICHHs O COIJIACOBAHMH MPOBEICHHUs NIEPEyCTPOHCTBA M (HJIH) NEPEIUIAHUPOBKH NTOMEILIEHHUS B
MHOTOKBapTUPHOM JIOME€ (Hajiee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TrOCYIapCTBEHHOM
MH)OPMAIMOHHOH ~ CHCTEME,  HCIOJb3yeMOH  YNOJHOMOYEHHBIM  OPraHOM  MECTHOTO
CaMOYIpaBJICHHUs JUls NpejlocTaBieHus yenyru (nanee — ['MC).

OTBETCTBEHHOE JI0JHKHOCTHOE JIHIIO YIIOJIHOMOYEHHOTO OpraHa:

NpOBEPAET  HalMYUE  JJICKTPOHHBIX  3asBJICHHH O  COIJIACOBAHUM  NPOBEJCHHUS
NepeyCcTpONHCTBA U (WIIH) NEPEIIAHMPOBKH MIOMEIICHUS] B MHOTOKBAPTUPHOM JIOME, IIOCTYITHBIINX
nocpeacTBoM ExuHoro noprana, PernonanbHoro noprana, ¢ 1epuooM He pexe 2 pa3 B ICHb;

paccMaTpUBacT NMOCTYNHBLIME 3asBJIEHUSI O COINIACOBAHUHU IIPOBEJICHHS TI€PEYCTPOMCTBA U
(MJIM) TMEepenIaHupOBKH MOMENIEHHS B MHOIOKBAPTHPHOM JIOME M NPHJIOKEHHbIE K HHM
JIOKYMEHTBI;

IIPOU3BOJHUT JEUCTBUS B COOTBETCTBHU C ITYHKTOM 34 HacCTOsLICIro AJIMHHHCTpaTI/IBHOI'O
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perjaMeHTa.

3.11.I1pu nony4yenuu pesysibrata NpeaocTaBlieHUs yciyru Ha Enunom noprane B ¢opme
5JIEKTPOHHOTO JIOKYMEHTa JIONOJIHUTEIBHO O0ECIEeYUBACTCA BO3MOXHOCTb IOJIyYE€HHs IO
KEJAHUIO 3asgBUTENS JOKyMeHTa Ha OyMa)KHOM HOCHTeJe, IOIATBEPXKIAIOLIEro COJepKaHue
3JIEKTPOHHOI'O JIOKYMEHTA, SIBJISIOIEIOCs pe3yJIbTaTOM IIPEJOCTABIICHUsT YCIYyrd B JIPYruX
OpraHM3alusx, 00JIaJaloIIKuX TPAaBOM CO3/1aHuUs (3aMEHBI) M BbIJAYH KJIIOYa POCTOH 3JICKTPOHHOH
NOJIHUCH B LEJISX MPEJAOCTaBICHUs YCIyr, HHGOPMallMOHHAs CUCTEMA KOTOPBIX HHTErPHPOBAHA C
EIMHBIM NOPTAJIOM B YCTAHOBJICHHOM MOpsiiKe (IIPU HAJIMYMH Yy HUX TEXHUYECKOH BO3MOXKHOCTH).

HNudpopmanuss 00 3JEKTPOHHBIX JOKYMEHTaX - pe3yJjibTarax MpeJoCTaBIeHUsl yCIIyr, B
OTHOILIEHUH KOTOPBIX IPEJOCTABISACTCS BO3MOXHOCTb, IPEyCMOTpEHHas ab3aleM IepBbIM
HACTOSILEro MyHKTa, pa3MellaeTcst onepatopoM EnMHOro mopraja B €JMHOM JIKYHOM KaOWHETe
WJIH B 3JIEKTPOHHOM (hopMe 3ampoca.

DK3eMIUIAP 9JIEKTPOHHOIO JOKYMEHTa Ha OyMaXXHOM HOCHTEJIe COCTaBjseTcs B
COOTBETCTBUH C TPeOOBaHHSMH K COJAECPXKAHUIO MU (PopMe TaKoro JOKyMeHTa B CilydasX, €CIH
HOPMAaTHUBHBIMH TpaBoBbIMH akTaMH Poccuiickoii ®enepanun ycTaHOBJICHBI TpeOOBaHHs K
coliepKaHHIo U popMe IOKYMEHTa, SIBJISIOLIErOCs pe3y/IbTaTOM OKa3aHHsi MyHHIIHIIAIBHBIX YCIIYT.

3.12.Ilonyyenne uHPOpPMALMH O XOJ€ PacCMOTPEHHUs 3asBJICHHUs O COIIaCOBaHUHU
NPOBEJICHHS IEPEyCTPONHCTBA U (MJIN) NMEPENIaHUPOBKH MMOMELICHUS] B MHOTOKBaPTHPHOM JIOME H
0 pe3ysbTaTe MpPeJOCTaBICHUs YCIYTH NMPOM3BOJUTCA B JIMYHOM KabuHere Ha EnuHoM noprane,
PernoHaipHOM TOpTaje, IpH YCJIOBUH AaBTOPH3alMH. 3asBHTE]Ib HMEET BO3MOXHOCTD
IIPOCMAaTPHBATh CTATYC JICKTPOHHOT'O 3asiBJICHHs O COrJIaCOBAHUH NPOBE/ICHHUSI [IEPEYCTPOCTBA U
(MM) TNEeperUIaHMpPOBKM TIOMELIEHUS B MHOTOKBAPTHPHOM JIOME, a TaKkke HHQPOpMALMIO O
NaTbHEHIIMX NEHCTBHAX B JIMYHOM KaOHMHETE 110 COOCTBEHHOH HHUIIMATUBE, B JIIOOOE BpEMS.

I1pu npeaocTaBIeHUH YCIYTH B 3JIEKTPOHHOH (popME 3asiBUTEIIIO HAIIPABJISETCS:

a)yBeJIOMJICHHE O MpHEME W pEruCTpauuH 3asBJICHHs O COIJIACOBAaHWUHM IIPOBEJCHHA
nepeycTpoicTBa M (MJIM) MEpeIIaHMPOBKHM MOMEIICHUS B MHOIOKBAPTHPHOM JIOME€ M HMHBIX
JIOKYMEHTOB, HEOOXOIMMBIX /ISl TIPEeI0CTABICHHUS YCIIYTH, COJIepXKalllee CBEICHHs O (aKTe nmpreMa
3asIBJICHHUS O COIIACOBAHUH ITPOBEICHHUS MEPEeyCTPOICTBA U (MJIK) MEPENJIAaHHPOBKH NOMELICHHS B
MHOI'OKBAPTHPHOM JIOME€ M JIOKYMEHTOB, HEOOXOIMMBIX ISl NPEJOCTaBICHHs YCIYIH, H Havaye
npolueaypbl NpPEeJOCTaBICHHs YCIYrH, a TaKKe CBEICHHs O Jare M BPEMEHH OKOHYaHHs
NpeIOCTaBJICHUs yCIIYTH;

0)yBeJOMJICHHE O pe3yJbTaTaXx pacCMOTPEHHS JIOKYMEHTOB, HEOOXOIMMBIX Ul
MpeoCTaBIeHHs] YCIYrH, COJEpXKallee CBEJEHUS O IPUHATHU TOJIOKUTEILHOIO PEIICHUS O
Mpe/oCTaBJICHHH YCIYTH M BO3MOXHOCTH NOJYYHTH PE3YJIbTaT IPEJIOCTABJICHUS YCIyrH nubo
MOTHBHPOBaHHBIH OTKa3 B IIPEJIOCTABJIEHUH YCITYTH.

3.13.0ueHKa KauecTBa Ipe0CTaBIeHHs] MyHULUIIAIbHOU YCIyTH.

OlleHKa KayecTBa MPeIOCTABJIEHHUs YCIIyTH OCYLIECTBIISIETCS B COOTBETCTBHH ¢ [1paBuiamu
OlIEHKHU rpaxkaaHaMH 3(GEeKTHBHOCTH AEATENbHOCTH PYKOBOANTENICH TEPPUTOPHAIILHBIX OPraHoB
denepaibHBIX OPraHoB HMCIOJHUTENBHOM BJACTH (MX CTPYKTYPHBIX nojapas/iefiecHui) H
TEPPUTOPUAIBHBIX OPraHOB TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB (MX PErHOHAJILHBIX
OT/IEJICHHH) C YYEeTOM KauecTBa MpEJOCTABICHHUSI TOCYJIapCTBEHHBIX YCIYT, PYKOBOJIMTENCH
MHOTO(YHKIHOHAIBHBIX LIEHTPOB MPEJOCTaBIEHHs rOCYAapCTBEHHBIX U MYHHIMNATIBLHBIX YCIYT C
YY4ETOM KayecTBa OpPraHH3allM{ NPEJOCTaBJIEHUs FOCY/IapCTBEHHBIX H MYHHIUNAIBHBIX yCIIyT, a
TaK)Ke MPHMEHEHMs pe3yJIbTaTOB YKa3aHHOH OIICHKH KaK OCHOBAHMS JUI NPHUHSTHS PEIICHUH O
JIOCPOYHOM  TPEKPAICHUH  MCIOJHEHUS  COOTBETCTBYIOLUIMMH  PYKOBOJMTEJISIMH  CBOMX
JIOKHOCTHBIX OOSI3aHHOCTEH, yTBepKIeHHbIMH mocTaHoBieHneM IlpaButenscra Poccuiickon
depepaunn o1 12.12.2012 Nel284 «O6 ouenke rpaxaaHamMmi 3Q(EKTHBHOCTH JCATEIbHOCTH
PYKOBOJIMTEJIEH TePPUTOPHAIILHBIX OPraHoB (e/iepaibHbIX OPraHOB HCIIOJTHUTENLHON BJIACTH (ux
CTPYKTYPHBIX TI0/Ipa3/ie/IeHHii) H TepPUTOPHATBHBIX OPTaHOB IOCYAapPCTBEHHbIX BHEOIOIKETHBIX
(GoHI0B (MX PErHOHAIBHBIX OTHENEHHUI) ¢ y4eTOM KayecTBa MPEJOCTABJICHUA rOCY/apCTBCHHDIX
YCIYT, PYKOBOJMTEeH MHOrO(QYHKIHOHAIBHBIX LEHTPOB NPEIOCTABICHHS rOCY/apCTBCHHBIX H
MYHHUIMOAIBHBIX YCIYT ¢ y4eTOM KayecTBa OpraHH3allMi NPEJoCTaBICHUs roCy1apCTBEHHBIX H
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MYHHIMIIAJIBHBIX YCIIYT, @ TAKXXE€ O IPUMEHEHHUH Pe3yJIbTaTOB YKa3aHHON OLIEHKH KaK OCHOBaHHs
JUIs TPUHSATHS PpELIEHHH O JIOCPOYHOM IMIPeKpalIeHHH HCIIOJHEHUS COOTBETCTBYIOIIMMH
PYKOBOJIUTENIIMH CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEN».

3.14.3aaBuTento obecrneynuBaeTCsi BO3MOXKHOCTb HANpPaBJIEHHs KajloObl Ha peIleHHS,
JeicTBusl MM Oe3neiicTBHE yNOJHOMOYEHHOIO OpraHa, JODKHOCTHOTO JIMIA YIOJHOMOYEHHOIO
opratia JJu00 MyHHLIMIIAJILHOTO CJIY’)Kallero B COOTBETCTBHH €O cTaTheit 11.2 MenepanbHoro 3akona
or 27.07.2010 Ne210-®3 u B nopsake, YCTaHOBJIEHHOM TMocTaHOBIeHHeM IlpaBuTenncTBa
Poccuiickoii  ®enepanmn ot 20.11.2012 Nell98 «O ¢denepanbHOii  rocyaapcTBeHHOM
uHpopMallMOHHOH  cucTeMe, obecneunBalolield rnpouecc jocynebHoro, (BHecyaeGHOro)
obxajioBaHusi pelmieHuH M AeicTBUi (Oe3neiicTBHs), COBEpILICHHBIX MPH IMPEJOCTABICHUH
roCy/1IapCTBEHHBIX U MYHHIIUIIATIBHBIX YCIIYI».

4.(DOprI KOHTPOJIA 3a HCITIOJITHEHUEM aJIMUHHUCTPATHBHOI'O
periiaMCeHTa

Hopsmox OCYHIECTBJIEHUS TCKYHIETO0 KOHTPOJISA 3a CO6H}OHCHHCM
U HCIIOJIHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU I10JIOXKEHUH
periiaM€HTa U HHbIX HOPMATUBHBIX IIPAaBOBBIX AKTOB,
yCTaHaBJINBAOUIHUX Tpe6OBaHHﬂ K MpE€A0CTaBJICHHIO M}’HHHI/IHaHLHOﬁ YCJIYI'Hd, a TaKXeE
INPHUHHATHEM UMH pelUCHPlﬁ

4.1. Texymuii ~ KOHTpPoOJIb  3a  COONIOJIGHHEM M MCIOJHEHHEM  HACTOSILEro
AJIMHHHCTPAaTHBHOI'O PEIJIAMEHTAa, MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMUs K NPEJOCTABICHUIO MYHUIIMNIAILHOM YCIIYTH, OCYUIECTBISETCS HAa IIOCTOSHHOM OCHOBE
JIOJDKHOCTHBIMH  JIMIIAMH  YIIOJIHOMOYEHHOI'0 OpraHa, YIOJHOMOYEHHBIMH Ha OCYIIECTBJIEHHE
KOHTPOJIS 3a NPEI0CTABICHUEM MYHHIMITAJILHON YCIIyTH.

Jlns TeKyero KOHTpOIIs UCTIOJIb3YIOTCS CBEICHHSI CITY)XeOHOH KOPPECTIOHIEHIIMH, YCTHAs
H IIMCbMEHHAs HHPOPMaIUs CIIENHATHCTOB U JOJDKHOCTHBIX JIHIL YIIOJHOMOYEHHOTO OpPraHa.

Tekymmii KOHTPOJIL OCYIECTBIISETCS MyTEM IIPOBEIEHHS IPOBEPOK:

pelIeHHi 0 MpeJoCTaBIeHUH (00 OTKa3e B IPEI0CTABIEHHH) YCIIYTH;

BBISBJIEHHS M YCTPAaHEHHS HapyLIEHUH NIPaB rpaKJiaH;

pPacCMOTpeHHMs], MPHHATHS PEIIEHUH M TMOJArOTOBKM OTBETOB Ha OOpAllleHHs TpaxkaaH,
coJiep)Kallte )Kaao0bl Ha peleHus, 1eicTBUs (0e31elcTBHE) JOIKHOCTHBIX JIMIL.

[Topsiiok ¥ epHOAMYHOCTH OCYIIECTBIIEHHUS IIJIAHOBLIX M BHEIJIAHOBBIX
NPOBEPOK IOJIHOTHI M KAYeCTBA NPEI0CTABIECHHS MYHHIIUIIAJIBHON YCIYTH, B TOM YHCJIE TTOPSI0K
1 (OPMbI KOHTPOJIA 32 MOJHOTOH M KaYeCTBOM MPEJOCTABIEHHS MYHHIIMIIANBHOM YCIyTry

4.2 KOHTpOJIb 3a NOJHOTOW M Ka4yeCTBOM IPENOCTABJIEHHs YCIYyrH BKIIOYaeT B ceOs
IIPOBEJICHHUE IUIAHOBBIX H BHENJIAHOBBIX TPOBEPOK.

4.3.1lnaHoBbIE NPOBEPKH OCYLIECTBISIOTCS HA OCHOBAHMH TOJIOBBIX IJIAHOB pabGoOTHI
YIOJTHOMOYEHHOIO0 OpraHa, YTBEP)KJIAe€MbIX JUPEKTOPOM JIeapTaMEeHTa TepPPUTOPHAIBLHOrO
Pa3sBUTHS aZIMUHHCTpAlMK ropoja. IlepuoanyHOCTh OCYIIECTBICHHS IUIAHOBBIX MPOBEPOK — HE

meree | pasa B ron. llpu miaHoBo# npoBepke MOJHOTBI M Ka4yecTBa IPENOCTABICHHS YCIyrH
KOHTPOJIIO I0JUJIEXKAT:

COOJIIOZIEHHE CPOKOB MPEJIOCTABICHUS YCIIYTH;

COOJIIOICHHE MOJIOKEHHH HACTOSIIEr0 AJIMHHMCTPATHBHOTO PErIaMeHTa;

NPaBUJILHOCTE ¥ OOOCHOBAHHOCTh MPHHSATOTO peleHHss 00 OTKa3e B MpPeJOCTaBICHUH
YCIyTH.

OcHoBanMeM JUIS TPOBEACHUSI BHEITIJIAHOBBIX HPOBEPOK SIBIISIOTCSL:

MOJIyYEHHE OT TOCYJNApCTBEHHLIX OPraHOB, OPraHOB MECTHOTO CaMOYMpPaBIeHHUs
MH(POPMALIMH O TIPENOJIAraeMbIX HIIH BBISBICHHBIX HAPYLIEHUSIX HOPMATHBHBIX MPABOBBIX AKTOB
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Poccuiickoii desepanni, HOpMATHBHBIX IPABOBBIX aKTOB XaHTbI-MaHCHHCKOIO aBTOHOMHOIO
okpyra - FOrpsl 1 HOpMaTHBHBIX IPAaBOBBIX aKTOB aJIMHHHMCTpPAlHK ropoja Meruona;

oOpallieHUsl FPaXK1aH U IOPUIMYECKHX JIMIl Ha HapylIEHHUs 3aKOHOATEIbCTBA, B TOM YHCIIE
Ha Ka4eCTBO NPEAOCTABJICHUS YCIyTH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL 3@ PELICHHUS U N€HCTBUS
(be3neiicTBUE), MPUHUMaEMbIe (OCYIECTBIISIEMBIE) HMH B XOJI€
NpeJ0CTaBICHUS] MyHHULMIIAIBHOM YCIIYTH

4.4.TTo pe3ysbraTaM MpOBEJCHHBIX IPOBEPOK B CIIy4ae BbIABJICHHs HAPYIIECHHMH MTOJIOXKEHHH
HacToslmero AJIMHMHHUCTPaTHBHOIO perjiaMeHTa, HOPMATHBHBIX IIPABOBBIX aKTOB XaHTBI-
MaHcHiickoro aBTOHOMHOro okpyra - lOrpel M HOpPMATHBHBIX IIPaBOBBIX aKTOB OpraHoB
aJIMMHHUCTpAllid ropoJa MerioHa OCYIUECTBISETCS IPUBJIEYEHHUE BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccuiickoit Penepanumu.

[TepcoHasnbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIL 33 IIPABUJILHOCTH H CBOCBPEMEHHOCTD
NPHHATHS PELEHUS O MpeI0CTaBIeHHH (00 OTKa3e B NPEIOCTABICHHH) YCIYTH 3aKpeIIsieTcs B UX
JIOJDKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBHH € TPEOOBaAaHMAMHM 3aKOHOIATE/ILCTBA.

TpebGoBanus kK mopsaKy U ¢opMaM KOHTPOJIS 3a NPEI0CTaBlICHUEM
MYHHIHIIAIBHOM YCIYTH, B TOM YHCJI€ CO CTOPOHBI IPaXkJiaH,
X 0OBbeIMHEHUH U OpraHu3ainui

4.5.I'paxciane, UX OObEMHEHHUS U OPraHM3allMd UMEIOT MPABO OCYUIECTBIATH KOHTPOJIb 32
NpeOCTaBJIEHHEM YCIIYTH IIyTeM MOJTyYeHUsl HHPOpMAIIMH O XO/Ie IPE/I0CTABICHHS YCIYIH, B TOM
yHCIle O CPOKax 3aBeplleH s aJMUHUCTPATUBHBIX NPOLEAYP (ICHCTBHIA).

["paxxnane, UX 0ObEAMHEHHS M OpraHU3alMHi TaKXKe HMEIOT IPaBo:

HanpaBJsATh 3aMEYaHUS M NPEJUIOKEHUS IO YJIYYIICHHIO JOCTYNHOCTH M KauyecTBa
NPe/1I0CTaBJICHUs YCIIYTH;

BHOCHTb NpPEMJIOXKEHHS O Mepax IO YCTPaHEHHMIO HapyUIeHMH  HacCTOSILEro
AJMHHHCTPATHBHOI'O PErjlaMEeHTa.

4.6.J10J>KHOCTHBIE JIMIIA YITOJIHOMOUYEHHOIO OpraHa NpHHHUMAlOT Mepbl K NPEKpalleHUIO
JIONYIIEHHBIX HApyIIEHHWi, YCTPAHSIOT NPUYMHBI M YCJIOBHS, CIOCOOCTBYIOIIHE COBEPIICHHIO
HapyLLIECHUH.

Undopmanus o pe3ynpTaTaX pPacCMOTPEHHs 3aMeYaHHH W INPETIOKEHHH TIpaxaH, HX
0oObeIMHEHMI W OpraHW3aluil JOBOJUTCS 10 CBEIEHHMS JIMI, HAIPAaBUBLIMX 3TH 3aMCUaHHs H
NpeUIOXKEHHS.

5.J1ocy1eOHbIi (BHECYI€OHBII) MOPAIOK 00KaTOBAHUS
peleHuii ¥ aeicTBuii (0e3aeicTBUA) OpraHa, MpeloCTaBIsoIIero
MYHHIHIAIBGHYIO YCIYTY, @ TAKXKE UX JOJDKHOCTHBIX JIML, MyHHIMIIAJIBHBIX CITYXalluX

5.1.3asBUTeNb UMEET NPaBoO Ha oOXaloBaHWe pelueHHs U (Mu) neiicTeui (6esnercTBus)
YIIOJIHOMOYEHHOTO OpraHa, IOJDKHOCTHBIX JIMIl YIOJIHOMOYCHHOIO OpraHa, MyHHUMNAIbHBIX
CILYXKAIMX, MHOTOGYHKIMOHAILHOIO LEHTPa, a Takke PaboTHHKAa MHOrO(YHKIHOHAIBLHOTO
LIEHTpa TPU NPe0CTaBIEHHH YCIYTH B Jocy1eOHOM (BHeCY1eOHOM) nopsiike (najee — xanoba).

Opranbl MECTHOTO CaMOYTIPABJICHUs M YIIOJIHOMOYCHHBIC Ha
PAacCMOTpPEHHE KaToObI JIHLA, KOTOPBIM MOXET OBbITh HanpasjieHa xajoba
3asBUTENS B J0CYAeOHOM (BHECY1cOHOM) MOpsI/IKe

5.2.Kanob6a Ha pemenus, jaeiictBus (Oe3leHCTBUE) oOpraHa aJMHHHCTPalMH ropoja
MeruoHa, Npe10CTaBIIAIOUIEr0 MyHHIMIIAIBHYIO yCIIYTY, €r0 0DKHOCTHBIX JIML, MyHHIIHITATLHBIX
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CHNy)alllMX TMOoJlaeTcsl JUIs  pPAacCMOTPEHUsl B OpraH aJMHHUCTpallMM ropoja MeruoHa,
NPEeIOCTABJISIOIIMI MYHUIIMTIATBHYIO YCIIYTY.

B ciyyae ecinu o0xanyroTcs pelleHUs] PYKOBOAMTENs OpraHa aJIMHHUCTpAIIMH Tropoja
MerunoHa, nNpeoCTABNIAIOUIETO0 MYHMIMNAIBHYIO YCIYyry, ajno0a HampaBisieTcss B aJipec
3aMEeCTHUTEJIs [J1aBbl TOpoa.

XKanobwl Ha permienuss W aeiictBus (Oe3neiicTBHe) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO
HEHTPA MOJAIOTCS PYKOBOJAUTENIO 3TOr0 MHOTO(YHKIIHOHAJILHOI'O IIEHTpA.

XKanoObl Ha pemeHuss ¥ JelcTBust (Oe3aeiicTBHE) MHOTO(QYHKIIMOHAJILHOrO IIEHTpa
NOJAIOTCS  YYPEOUTENI0 MHOTOQYHKIIMOHAJIBHOIO IEHTpa WJIH  JIOJDKHOCTHOMY  JIMILY,
YIOJITHOMOUYEHHOMY HOPMAaTHBHBIM NPAaBOBbIM aKTOM cyObekTa Poccuiickoit ®denepannu.

Cnoco6b1 HHPOPMUPOBAHHS 3asiBUTEJIEH O MOPSJIKE MOJIaYH U
paccMOTpeHHs kaoObl, B TOM YHCIIE C UCNOJIb30BaHHWEM EnnHoOro noprana
roCyJIapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT () yHKIIHHA)

5.3.Mudopmanus o mnopsake NoJaud M PacCMOTPEHHMS KajloObl pa3MellaeTcs Ha
WH(OPMAIIMOHHBIX CTEHIAX B MeCTaX IpeJOCTaBIICHHUS YCJIYTH, Ha caiiTe YyHOJHOMOYEHHOro
oprana, Ha EanHomM nopraine, PermonansHoM noprase, a Takxe IpeloCTaBsieTcs B YCTHOM opme
1o TenedoHy U (MJIM) Ha JIMYHOM NpHeMe JIMOO B MUCHbMEHHOM (hOpMe MMOYTOBBIM OTIIPABJIEHUEM 10
aZipecy, yKa3aHHOMY 3asiBUTEJIEM, [IPEJICTABUTEIIEM 3asIBUTEIIS.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHUPYIOLIUX MOPSI0K
nocynebHoro (BHecy1eOHOro) o0xajloBaHus IeHCTBHIA (0e3/1eCTBHS) H (HITH)
pELIEeHUH, IPUHSATHIX (OCYLIECTBIEHHBIX) B XOJI€ MPEI0CTABICHHS
MYHHULUTNIAIBHOU YCIIYTH

5.4.Ilopsnok nocynebHoro (BHecyneOHOro) oOXaloOBaHUS pELIEHHH U JeHCTBHIH
(be3nelicTBHA) YIOJTHOMOYEHHOIO OPraHa, a TakXKe e€ro JJOJDKHOCTHBIX JIHIL PEryJIHpyeTcs:

®denepanbHbIM 3aK0OHOM OT 27.07.2010 Ne210-D3;

nocraHobyienieM IlpaButensctBa Poccuiickoit ®epepauuu ot 20.11.2012 Nel1198
«O ¢enepanbHOl rocynapcTBeHHOH HHGOPMALMOHHON cHcTeMe, OOecreurBaromei Mpouece
JaocynebHoro (BHecy1eOHOro) 06xanoBaHus pelIeHUH U NeicTBHiA (Oe31eHCTBHS), COBEPILIEHHBIX
NPH NPENOCTABICHUH TOCYJAPCTBEHHBIX H MYHUIIMIAIBHBIX YCIIYT»;

MOCTAHOBJIEHHEM  aJIMHMHUCTpauMM ropoga Meruona or  28.06.2013  Nel523
«O6 yrBepxaenuu Ilopsaka momayd M pacCMOTpEeHHs XanoO0 Ha pelleHus M JIeHCTBHS
(be3nelicTBrE) OpraHoOB aIMHHHCTPAIMU ropojia MernoHa, npe1oCTaBisoUMX roCy1apCTBEHHbIE
Y MYHHLMIIAILHBIE YCIIYTH, U UX JOJDKHOCTHBIX JIMIL, MYHUIIUIQIBHBIX CIYXKAIIHX).

6.0co0EHHOCTH BBINOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYD
(ne#cTBUi) B MHONO()YHKIIHOHAIBHBIX IEHTPAX MpPe10CTaBlIeHHUs
rocyJJapCTBEHHbIX H MYHHIUITAIIBHBIX YCIYT

HcuepnpiBaroluii nepeyeHb aJIMMHUCTPATUBHBIX MPOLEAYP (1€HCTBHIA) IpH
NpPEeA0CTaBICHHH MYHULIMTIIAJILHON YCIIYTH, BBIIIOJTHSEMBIX
MHOT0()yHKIIMOHAJILHBIMH LIEHTPaMH

6.1.MHOro)yHKIIMOHANIBHBIN LIEHTP OCYIIECTBIISET:

uH(popMUpOBaHHE 3asiBUTEJICH o nopsiike Ipe10CTaBJICHHS yCIyrd B
MHOTO(QYHKLIMOHAJILHOM LIEHTpE, 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTaBIEHHEM YCIIYTH, a
TaKXe  KOHCYJIbTHPOBAaHHE  3asABUTEJNCH O  1opsiake  NpEeNOCTaBlICHHS  yCIYyrH B
MHOTO(QYHKIHOHAJILHOM LICHTPE;

BblIaUy 3asBUTENIIO pe3ysbTaTa MNPEAOCTAaBJICHHUs YCIyrH, Ha OyMa)XHOM HOCHTEJIE,
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MOJTBEPXKIAIOIIHUX cojiep)aHue 9JIEKTPOHHBIX JIOKYMEHTOB, HallpaBJICHHBIX B
MHOTO(QYHKIHOHAJIbHBIA LEHTP MO pe3yjbTaTaM IPEJOCTaBICHHUSl YCIYrH, a TaKXe Bbllaya
JIOKYMEHTOB, BKJIIOYasl COCTaBJICHHE Ha OYMaXHOM HOCHTEJE M 3aBEPEHHE BbIIIHCOK W3
HH(POPMAIIMOHHBIX CHCTEM YIOJHOMOYEHHBIX OPraHOB TIOCYJIapCTBEHHON BJIACTH, OPraHOB
MECTHOI'O CaMOYIPABJICHHUS;

UHBIE MPOLEAYPHl U IeHCTBHS, NpeaycMoTpeHHble desiepanbHbiM 3akoHoM 0T 27.07.2010
Ne210-P3.

B cooTtBercTBHHM ¢ yacThio 1.1 crathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-03
JUIS peaM3aliii CBOMX (PYHKIH MHOroyHKUHOHAJIbHBIE LEHTPLl BIIPABE IPUBJIEKATh HMHBIE
OpraHu3aluy.

HWHdopmupoBanue 3asiBUTEIICH

6.2.MupopmupoBaHue 3asiBUTEIS] MHOTOQYHKIHMOHAJIbHBIMH LIEHTPAMH OCYLICCTBIISICTCS
CJIeAYIOIIMMH CIIocOOaMu:

a)[IOCPEJICTBOM  TIPUBJICYCHHUS] CPEACTB MaccoBoi HMHQpOpMalMH, a TaKKe [yTeM
pasmelieHuss MHoOpMauMH Ha OQUIMANBHBIX calTax M MHOOPMALMOHHBIX  CTEHIAX
MHOTO(YHKI[HOHAJILHBIX LICHTPOB;

6)ipu oOpallleHHH 3asBHTEIss B MHOTOQYHKUHOHAIBHBIH LEHTP JHMYHO, 1O TenedoHy,
IIOCPEACTBOM IOYTOBBIX OTIPABIECHUH, TMOO 110 2JIEKTPOHHOM MOYTE.

IIpy nuuHOM OOpalieHHH pabOTHHK MHOTOQYHKIHOHAILHOTO ILEHTpA I0ApOOHO
HMHPOPMHUPYET 3asiBUTENIEH 110 UHTEPECYIOIHM MX BOIPOCAM B BEXJIMBOH KOPPEKTHOH (opme ¢
HCIIOJIb30BAHUEM O(HIHAIBHO-ACIOBOTO CTHIIA peyH. PexoMenayemoe BpeMsi NpeloCTaBjIeHHUS
KOHCYJIbTalluK — He 6oJiee 15 MUHYT, BpEMst O)KHIaHHs B OYEPEIU B CEKTOPE HHPOPMUPOBAHHSL [UIs1
noyyyeHusi HHGOPMALMK O MyHHIIUNAIBHBIX YCIyraX He MOXET IPEBbILIATH 15 MUHYT.

OtBeT Ha TeneOHHBIA 3BOHOK JODKCH HAYHHAThCA ¢ MHQOpMalMM O HAaMMEHOBAHHH
opraHu3anuu, (aMHIHH, MMEHH, OTYECTBE M JOJDKHOCTH PabOTHHKA MHOrO()YHKIMOHAIBHOIO
LleHTpa, NpUHsBILIEro TeneOHHbIH 3BOHOK. MHIMBHAyalbHOE YCTHOE KOHCYJIBTHPOBAHHE IPH
oOpallleHUH 3asBUTEJIsI 110 Tele(oHy pabOTHUK MHOTOQYHKLIMOHAIBHOTO LIEHTPA OCYLIECCTBIISACT HE
6omnee 10 MUHYT;

B cinyuae ecnu Juis MOArOTOBKM OTBeTa TpeOyercs OoJiee NPONODKMTENIBHOE BpeMs,
pabOTHMK MHOTO(QYHKIMOHAJIBHOTO LEHTPA, OCYLIECTBISAIOIMNA HHIWBHIYaJIbHOE YCTHOE
KOHCYJIbTHPOBAHHUE 110 TeJIeOHY, MOKET MPEUIOKUTH 3asiBUTEIIIO:

M3JI0KUTH OOpallleHHe B TNHCBMEHHOH (QopMe (OTBET HAlpaBJsCTCs 3asABUTENIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOPaLICHHH);

HA3HAYMTh JIPYroe BpeMsl ISl KOHCYJIbTallHi.

IIpu KOHCYJILTHPOBAHHUH 110 MHCHMEHHBIM OOPaILCHHUSAM 3asBUTEICH OTBET HAaNPaBJIAETCs B
IIMCHMEHHOM BHJIE B CPOK He no3aHee 30 KajleHapHbIX IHEH ¢ MOMEHTA PErHCTpalluK oOparieH s
B (opMe IIEKTPOHHOTO JOKYMEHTA I10 aApecy dJIEKTPOHHOH MOYThI, yKa3aHHOMY B OOpallleHHH,
NOCTYNMBIIEM B MHOrOQYHKIHOHAIBHBIH HEHTP B ()OpME O3JIEKTPOHHOrO JIOKYMEHTa, H B
IMHUCbMEHHOH (opMe 110 IOYTOBOMY aIpecy, YKa3aHHOMY B OOpalleHHH, NOCTYINHBLIEM B
MHOTo()yHKIIHOHAJIbHBIH LIEHTP B TUCbMEHHOH (opme.

Brlaua (HanpasiieHHe) 3asBUTEIIO pe3yJibTaTa Npel0CTaBIeHHs MyHHIIMIIATIbHON YCIyTH

6.3.1lpy HanM4YMK B 3asBJICHHU YKa3aHMs O BblJaue pe3yJIbTATOB OKa3aHMs YCIYIH 4Epe3
MHOTOQYHKI[MOHAILHBIA  LEHTP,  YINOJHOMOYEHHBIH  OpraH  mnepeiacT  JOKYMEHTbI B
MHOTFOQYHKIHOHAIBHBIA HEHTP /Ui [OCJIEAYIOUIeH BbIIAYN 3asBUTENIO  (IIPEACTABUTEINO)
CIOCOOOM, COTJIaCHO COTJIAlIEHHSIM O B3aUMOJICHCTBHH, 3aKIIOYEHHBIM MEX/1y YIOJTHOMOYEHHBIM
OpPraHoM MECTHOIO CaMOYIpPABJIEHHs W  MHOrOQYHKUHOHAJIbHBIM IIECHTPOM B  MOPSJIKE,
yTBEpsKIE€HHOM noctaHoBieHueM IlpaBurenscrsa Poccuiickoii denepanun ot 27.09.2011 Ne797
«O  B3aUMOJCHCTBHHM  MEXIY  MHOrOQYHKIMOHAJIbHBIMH  LIEHTPAMH  IPEIOCTaBJICHHUS
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roCyJlapCTBEHHBIX H MYHHIIMNIAJIBHBIX YCJIYT U (pe/iepajbHbIMH OpraHaMH HCITOJIHUTEILHOM BJIACTH,
OpraHaMM TroOCYJapCTBEHHbIX BHEOIO/DKETHBIX (DOHIOB, OpraHaMM TIOCYJAapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit ®denepaiu, opraHaMH MECTHOIO CaMOYIMpPaBJICHHS HWJIH B Ciyyasx,
YCTAHOBJIEHHBIX  3aKoHojaTesbcTBOM  Poccmiickoit  ®depepanuu,  nyOJIMYHO-IIPABOBHIMU
KOMITAaHUSIMU Y.

[Topsinok M cpokH nepeayu yrnoJIHOMOYEHHBIM OPraHOM MECTHOT'O CaMOYIIPaBJICHUS TaKHX
JIOKYMEHTOB B MHOIO()YHKIIHOHAJIBHBIH LIEHTP ONpPEACINSIOTCS COTJIallicHHEM O B3aHMOJIEHCTBHH,
3aKJIIOYEHHBIM MMM B IOpsJIKE, YCTAHOBJIEHHOM mocTtaHoBleHHeM IlpaBurenncTBa Poccuiickoii
O®enepaunn ot 27.09.2011 Ne797 «O B3auMOAEHCTBHM MEXJYy MHOro()yHKIIHOHAIBHBIMU
LUEHTPaMH IIPEJOCTaBJIEHUs TOCYAApPCTBEHHBIX W MYHHUMIAIBHBIX YCIYr M (eaepaibHbIMU
OpraHaMHM MCIOJIHUTEJIbHOM BJIACTH, OpPraHaMHM TIOCYJIapCTBEHHBIX BHEOIO/KETHBIX (HOHIOB,
opraHaMM rocyJapCTBEHHOH BlacTH cyObeKTOB Poccuiickoii ®enepanuu, opraHaMH MeCTHOTO
CaMOYINpPaBJIEHHs] WM B CllyYasiX, YCTAHOBJICHHBIX 3aKOHOAaTeJbCTBOM Poccuiickoii Denepaiiu,
nyOJIMYHO-IPABOBBIMU KOMITAHUSIMUY.

6.4.Ilpuem 3asBuTENEH IS BbIAAYH JTOKYMEHTOB, SIBJISIIOLIMXCS pE3yJIbTATOM YCJIYTH, B
NOPsJIKE OYEPEHOCTH I1IPH 1OJYYEHHMH HOMEPHOI'O TaJlOHA U3 TePMHHAJIa 3JIEKTPOHHON OYepe/iu,
COOTBETCTBYIOLIETO Liejau oOpauieHus, JIM00 1o npeBapuTeIbHON 3aHCH.

PabGoTHHK MHOTO(YHKIIMOHATILHOTO LIEHTPa OCYIIECTBIISET CIEAYIONIUE AeHCTBH:

YCTaHABJIUBAET JIMYHOCTh 3asBUTEJIl Ha OCHOBAHMHM JIOKYMEHTA, YJIOCTOBEPSIOIIEro
JIMYHOCTH B COOTBETCTBUH C 3aKOHO1aTeIbCTBOM Poccuiickoit denepannu;

IPOBEPSET MMOJTHOMOYHS NPEACTABUTENS 3asABUTEINS (B cllydyae oOpallleHHs Ipe/ICTaBHTeIs
3asiBUTEJIsA);

olpenelsieT craTyc ucnoiaHenus 3assiienus B ' UC;

pacrneyaTbiBae€T pe3yJbTaT NPEAOCTaBIEHHS YCIYTH B BHJAE JK3EMIUISIpa AJIEKTPOHHOIO
JIOKyMEHTa Ha OyMaXHOM HOCHMTEJEe M 3aBepseT €ero ¢ HCMOJb30BAaHHEM I[€4YaTH
MHOro(yHKIHOHAJIBHOIO IEHTpa (B NPENyCMOTPEHHBIX HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoii ®enepauuu ciayyasx — mnedatH ¢ u3o0paxeHueM [ocynapcTBeHHOro repba
Poccuiickoit ®enepanun);

3aBePSET IK3EMILISAP 2JEKTPOHHOIO JIOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE C HCITOJIb30BAHHEM
neyartd MHOroQYHKUHOHAJIBHOIO LEHTpa (B INpPeNyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickoit denepanuu ciyyasx — nedyatu ¢ usobpaxenueM ['ocymnapcrBeHHoro repba
Poccuiickoit denepanun);

BBIJIAET JOKYMEHTBI 3asiBUTENIIO, IIPH HEOOXOAUMOCTH 3alpalllMBaeT y 3asiBHTEJIS MOAITHCH
3a KaX/IbI BbIIAHHBIN JJOKYMEHT;

3alnpalliyiBaeT COIJIaCHE 3asBUTENs Ha YYacTHE B CMC-OMpOCE Ui OLIEHKH KayecTBa
NPEJOCTABJIEHHBIX YCIYT MHOIO(YHKIIHOHAJILHBIM LIEHTPOM.




